ITpunoxxenue
K npukasy Ne-'/¥// or 30.08.2019 .
o MBOY «Kpyrosipckas COIL»

IMOPAAOK
YHHYTOXKeHHH, 6JI0KHPOBAHUSA MEPCOHAILHBIX TaHHBIX
B MBOY «Kpyrospckaa COILI»

1. Obwgue nonosicenun

Hacrosimui [Topsinok onpenenseTr ycinoBus H COCOObL:

- YHHYTOXXEHHUS OYMaKHBIX HOCHTeNel (JOKYMEHTOB), COAepIKalIUX IepCOHATBHEIE JaHHbIE
10 TOCTHXKEHHUIO LIeNH 06paboTKH 3THX NMepCOHATBHBIX HaHHBIX;

- TCPCOHAIBHBIX [J@HHBIX B MalllMHHBIX HOCHTENAX HHPOpPMAaUMH, B TOM HHCIE
NepCOHANBHBIX JaHHBIX, H IPH HeOOX0AHUMOCTH CaMHX MallMHHBIX HOCHTENEH HH(pOopMalluy.

2. bnoxuposanue u ynuumosicenue nepcoHalbHbIX OAHHBIX, COOEPHCAUUXCA 8 MAUUHHBLX
HOCUmenAx uHgopmanuu

2.1. bnokupoBanue HH(pOPMaLUH, COAEPKALIEH IEPCOHAJIbHBIE JaHHBIE CYOBEKTa IIEPCOHATBHBIX
JaHHBIX, IPOU3BOIUTCS B CIydasx:
®  eCJH NIePCOHAJIbHBIE NAHHBIE ABJSMIOTCS HENOIHBIMH, YCTAPEBIIMMH, HEJIOCTOBEPHBIMHU;
® cCIM CBEJEHHA sBISIOTCS HE3aKOHHO IIONYYCHHBIMH WJIM HE SIBIASIOTCS HEOOXOOMMBIMH JUIS
3asBJIEHHOH ONIEPaTOPOM IIEPCOHANBHBIX JaHHBIX HEeNH 00padoTKH.

22. B cnywae nonrBepxaeHus (akTa HEJIOCTOBEPHOCTH  IE€PCOHATBHBIX  JIAHHBIX
ynomnoMoueHHoe OnepatopoM JIMII0O Ha OCHOBaHMM [JOKYMEHTOB, IpPEICTAaBIEHHEBIX CYOBEKTOM
NEPCOHATBHBIX JAHHBIX, YIIOMHOMOYEHHBIM OPraHOM IO 3alllUTe IpaB CyOBEKTOB NMepCOHATBHBIX
JAHHBIX WY [OJYYEHHBIX B XOJ€ CAMOCTOATENBHOM MpoBepKH, 00f3aHO YTOYHHUTH NMEPCOHATBHBIE
JaHHBIE U CHATH UX OJIOKMpOBaHHME.

23. B cay4yae BbUIBJIEHHS HENDABOMEpHBEIX JEHCTBMH ¢ NEpCOHANBHBIMM  JaHHBIMH
yronHoMo4eHHoe OnepatopoM U0 00s3aHO YCTPaHUTh (OpPraHH30BaTh YCTPaHEHHE) AONYLICHHBIE
HapyleHus. B ciyyae HEBO3MOXXHOCTH YCTpaHEHHs JONYLICHHBIX HapyLIEHHH HEOOXOIMMO B CpPOK,
HE [peBbINAOMUN Tpex pabGouumx IHeH ¢ [JaTel BBIABICHHS HEMPaBOMEPHOCTH NEHCTBHE C
[IepCOHANLHBIMHU IaHHBIMH, YHHUTOXUTH [I€PCOHAIILHBIC TaHHEIE.

2.4. O6 ycTpaHeHMH IONMYyIIEHHBIX HapylmieHHH HIH 06 YHHUYTOXEHHH MEePCOHATBHBIX JMAHHBIX
ynonHoMoueHHoe OneparopoM JUIO 00s3aHO yBEIOMHTH CyOBeKTa MepCOHATBHBIX AAHHBIX, @ B
ciydae, eciid oOpallileHHe HJIH 3arnpoc ObUIM HanpaB/eHBl YIOJHOMOUYEHHBIM OPraHOM IO 3aliuTe
npas cyOBEKTOB MEPCOHATILHEIX TAHHBIX, TAK)KE YKa3aHHBIM OpraH.

2.5. YnonHomoueHHoe OmneparopoM nHIo  00s3aHO YHHYTOKHUTH IIEPCOHATBHBIE JaHHBIE
cy0beKTa NEpCOHANBHBIX JAHHBIX B CIy4asX:

¢ JOCTHXXKEHUA LienH 06paboTKH NepCOHATBHEIX JaHHBIX;

e 0T3BIBa CyOBEKTOM cornacus Ha 00paboTKy CBOMX NMEPCOHATBHBIX JaHHBIX.

2.6. YHHYTOXKEHHE NTEPCOHANBHBIX JaHHBIX JOJDKHO OBITH OCYIIECTBIEHO B TeYEHHE TPeX AHEH ¢
yKa3aHHBIX MOMEHTOB. B cornmacum cy0BbeKTa mNEpCOHAIBPHBIX HAHHBIX Ha 00paboTKy ero
NEPCOHANBHBIX JaHHBIX MOT'YT OBITH YCTaHOBJIEHBI HHBIE CPOKH YHUYTOXKEHHS I€PCOHAIBHBIX NaHHBIX
IpH JOCTHXXEHHH LenH oOpaboTKH NepCOHANbHBIX JAHHBIX. YNoIHOMo4eHHOe ONepaTropoM JIHLO



JIO/DKHO HampaBUTh YBelOMJeHHe O (akTe  YHUUTOXKEHHs TIepCOHA/bHBIX [AHHBIX CYyOBEeKTy
TepCOHABHBIX JAHHBIX.
3. Paboma c GymaxcHbIMu Hocumeasimu (OOKymeHmMamu)

3.1. Buapl ¥ Mepuobl YHUUTOKEHUS] OyMa>kHbIX HOCHUTEJIeH, COZiepXKall[uX TepCOHasbHbIE
JlaHHbIe, TIpeZICTaB/IeHbl B Tabvile 1:
Tabnuria 1
Bu/ibl U MEPUO/IbI YHUUTOXKEHHUST OYMa)KHBIX HOCUTEJIEH, CO/IepyKall[MX MMePCOHA/IbHbIe JAaHHbIE

No Cpok JelcTBHS 1O
wn JOKyMeHT T — OKOHYAaHUH
CpOKa XpaHeHHs
1. | JokymeHTsI (CBefeHUs, COfeprKalliie epCcoHalbHbIe 75 net YHuutoxxeHue
JaHHbIe 0 paboTtHHKax OmepaTopa), repefaHHbIe U
copMUpOBaHHbIe TIPU TPYAOYCTPOKCTBE PabOTHHKA.
2. | JokymeHTbI 00 00yuaromuxcs (CBeZieHus1, CofieprKaliiyie yCTaHOBJIeHH YHuuTOXEeHue
TiepCOHa/TbHbIe JJAHHBIE 00YYaroIXCs). ble J1JIs1
Jl@HHBIX
JIOKyMEHTOB
CPOKH
XpaHeHUst
3. | Jpyruve IOKyMeHTBI /s CTy>KeOHOTO I0J/Tb30BaHMS» XpaHATCA [0 YHuuTOXEHHe
(’KypHans! yuéTa, CIIMCKU JOCTYTa, SKCIITyaTaljuOHHas 3aMeHbl Ha
JIOKYMeHTAaLUs U T.I1.) HOBbIE, eC/IU
He yKa3aH
KOHKPEeTHBIM
CpOK

3.2 JIoKyMeHTBI, yKa3aHHble B 1. 3.1., JO/DKHBI HaxOAUTbCA B celipax, ormeuaTbiBaeMbIX
revyaTsiMd COTPYJHMKA OTesia KaZpoB WM yueOHOW uacTu. VICKiroueHHWe COCTaB/SIOT JOKYMEHTBI,
obpabarbiBaeMble B HACTOSIIMI MOMEHT Ha pabouem MecTe.

3.3. Ilo okoHuUaHUU CPOKa XpaHeHUs JOKYMEHTbI, yKa3aHHble B I1. 3.1., YyHUUTOXKAOTCA IyTEM
M3MeJTBYeHHsI Ha MeJIKHe YacTH (MM UHBIM CITI0COO0M), MCKITIOUArOIMe BO3MOXXHOCTh TIOC/IeAYIOILETo
BOCCTaHOBJIeHUS] UH(OPMALIUK WU C)KUTAKOTCS.

4. Paboma ¢ MawuHHbIMU Hocumensmu uHgpopmayuu
4.1. Buzsl ¥ nepuofbl YHUUTOXKEHUSI TIepCOHAbHBIX JAHHBIX, XPAHUMBIX B 3/IeKTPOHHOM
Bujie («dalinax») Ha >KeCTKOM [ucKe KomribioTepa (fganee — HXKM/]) ¥ MalllMHHBIX HOCUTESIX:
KOMMakT Auckax (manee — CD-R/RW, DVD-R/RW B 3aBucuMocCTH OT popMmara), auckerax 3,5 1.4Mb
(manee — FDD), FLASH-HakonuTessix.
ITpumep 6u0O8 U nNepuooo8 YHUUMONMCEHUS NEepPCOHANbHbIX OAHHbIX, XPAHUMbIX 8
anekmpoHHom gude Ha HXXM/], npedcmasneHn 8 mabauye 2.
Tabnuria 2
Bubl ¥ ieproibl yHUUTOKeHUSI TIepCOHATbHBIX JAHHBIX, XPaHUMbIX B 9JIEKTDOHHOM BH/ie Ha
JKECTKOM /ICKe KOMIbIOTepa

JeiicTBus 0
Ne Cpok
Nudopmanus, BUA HOCUTeIs OKOHUYAHHMHU CPOKA
n/n XpaHeHus
XpaHeHUsl
1. | ba3a laHHbIX aBTOMaTU3HMPOBaHHOU o [TosTOpHOE
rH(bopMal[MoHHOM cucteMbl Orieparopa. CO3/laHUs | UCIIO/Ib30BaHUe
Hocurens: daiinsl Ha HKM/I cepBepa bonee HOCUTeJId [1J1s1 3aITUCH
aKTya/lb- | O4epeJHOU pe3epBHOU
HoM Koruu | komuu B/1, B ciiydae
HEBO3MOXXHOCTH —
YHUYTOKEHUe HOCUTeJIs;




YAa/leHHe apXUBHBIX

daiinos ¢ HKM/]

2. | baza JaHHBIX aBTOMaTHU3UPOBAaHHOM Ho IToBTOpHOE
vHbopMaroHHol cuctembl «1C Tlpeamnpustve- | cO34aHUsl | UCIIO/Ib30BaHUE
Kazpe». bonee HOCHUTeJIS IJIs 3aIIUCH
Hocurens: ¢aiinel Ha HJKM/I cepBepa aKTya/JbHOW | OYepesHOM pe3epBHOMU

KOITUU kormu B/l, B ciiyuae
HEBO3MO)XHOCTH —

YHUUTOKeHUe HOCUTeJIs;
yZaneHue apXUBHBIX
darinos ¢ HKM/]

3. | ba3a JjaHHbIX aBTOMaTU3MPOBaHHOU Ho [ToBTOpPHOE
vHpopMaLmoHHoM cucteMbl «1C ByxranTtepus». CO3[,aHus | UCIIO/Ib30BaHue
Hocurens: ¢aiinel Ha HJKM/I cepBepa bonee HOCUTeJIS JIJIs 3aIlIiCU

aKTya/JbHOW | OuepesHOU pe3epBHOU
KOITMUU ko B/l B ciiyuae
HEBO3MO)KHOCTH —
YHUUTO)KeHUE HOCUTeIS;
yZaneHue apXUBHBIX
daiinoB ¢ HKM/]

4.2. MaiviHHble HocUTed uHbopMaluu (3a uckatoueHnem HXKM/I), nepeunciieHHbIe B TLIL.
3.1. Jo/DKHBI HAaXOAUThCS B celide, ormeuaThbiBa@éMOM I1€4aThbl0 OTBETCTBEHHOTO COTPYAHHUKa (Kpome
dbopmupyembIx W 06pabaTbIBaeMbIX B JaHHBIM MOMEHT Ha paboueM mecTe).

4.3. Tlo OKOHUaHWM YyKa3aHHBIX CPOKOB XpaHEeHWs, MalllMHHbie HOCUTeNd WH(OpMaIUH,
noJijiekailiye YHUUTOXXeHUI0, (PU3NUYeCKH YHUUTOXKAIOTCS C Lie/lbi0 HeBO3MO)XXHOCTH BOCCTaHOB/IEHUSI
Y JlaJibHEMIIero MCMoab30BaHUsl. JTO JOCTUraeTcss MyTéM AedOpMUPOBAHUsS, HapyllleHHs eJIUHOMN
L[e/IOCTHOCTU HOCUTEJISI WU €r0 CKUTaHUsI.

4.4. Tlopnexxalljie YHUUTO)KeHUIO (halisibl, pacrosioykeHHble Ha »KecTKoM aucke [19BM,
yAANs0TCS Cpe/ICTBaMU OTePaLiMOHHON CUCTeMBI C TIOC/IeIVIOLIUM «QUUILleHHeM KOP3UHBI».

4.4. B cnyyae OMyCTUMOCTU IMOBTOPHOTO MCTIOMb30BaHUs Hocutens ¢opmara FDD, CD-RW,
DVD-RW, FLASH npumeHsieTcsi IporpaMMHOe yzanieHue («3aThpaHue») COAEepXKUMOro JUcKa MyTéM
ero popmMaTHUpOBaHUs C MOCAeYIOIel 3arucbio HOBOW MH(MOPMAILIMY Ha JJaHHBIA HOCUTE/Tb.

5. ITopsidok opopmaeHuss 00OKyMeHMO8 06 yHUUmMoMceHUU Hocumesneil

5.1. YHuuTOXXeHVe HOCHTesel, COJepsKallliX IlepCOHasbHble [aHHble, OCYLeCTB/seT
cnenyanbHaa Komuccus, co3jaBaemasi IprKasoM pykoBoguTess Omneparopa. Komuccuio Bo3IiaB/seT
pyKOBOAUTeNb COy>KObl MH(OpMalMoHHOW 6Oe3omacHocty Omeparopa (Uau UHOe YNOAHOMOYEHHOe
nuyo). B cocraB Komuccuu [o/DKeH BXOLUTb COTPYAHUK OTZe/la aBTOMaTU3UpPOBAaHHBIX
VMH(OPMAaLMOHHBIX CUCTEM U PyKOBOZAMTe/b COOTBETCTBYIOLero nogpaszenenus Oneparopa.

5.2. B xoze mporeaypbl YHUUTOXKEHHSI TepCOHA/NBHBIX JAHHBIX HOCHTeNel HeobXomumo
NIPUCYTCTBUE uWieHOB Komuccuy, oCylLecTB/sIOLIed YHUUTOKeHHe TepCOHAabHBIX JIaHHBIX U MHOM
KOH(WeHL[MaTbHOW MH(POPMaLK, HaXOZSILeiCs] Ha TeXHUUeCKUX CpeZCTBax.

5.3. Komuccusi cocrapisieT ¥ nofnuckiBaeT AKT (29K3eMIuisipa) 06 yHUUTOXXeHUH HOCHTeTel.
B TeueHne TpEx AHEN mMocsie COCTaB/IeHUs aKThl 00 YHUUTOKEHWHM HAIPaB/ISIOTCS HA YTBEpP)KIEeHHe
pykoBogutento Omneparopa. [locse yTBep)KAeHHS OAMH 3K3eMIUIAp AKTa XpaHUTCS B celde y
PYKOBOZAMTE/IS1 COOTBETCTBYHOLIero nogpaszenenus Oneparopa, BTOPOW 3K3eMILISIP AKTa XpPaHUTCS y
pyKoBOAuUTes C1y>KObl MHpOpMalMoHHOM Ge3oracHocTy Oneparopa.

5.4. ®aKT YHUUTO)KEHUS] HOCHTeJISl C NepCOHAbHBIMU JJaHHBIMU (UKcHUpyeTcs B «)KypHane
perucTpaliyd HOCUTejed WH(OpMallM{, COZAep)KaluxX IlepCOHajbHble JlaHHble U UHYIO
KOH(WeHMaNnbHYyl0 UH(pOpMalo», 17ie B rpade «/lata ¥ HOMep aKTa YHUUTOXKEHUS» 3aHOCSTCS



COOTBETCTBYIOIIMe JaHHbIe. [IaHHbIN )KypHa SIBSeTCs JOKYMeHTOM KOH(U/IeHI[MaTbHOTO XapaKTepa
Y BMeCTe C aKTaMU YHUUTO)KeHUsI XPaHUTCs B celide.



