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HOJIOKEHUE
0 MopsiiKe nepeIayu JOKYMEHTOB IPHU CMeHe PYKOBOIHUTEJIsI

Cornacho n. 4 cr. 29 ®enepanbHoro 3akoHa ot 06.12.2011 Ne 402-®3 «O
Oyxrantepckom yderey», n. 14 Ilpukaza Munduna Poccum ot 01.12.2010 r. Ne 1571 «O6
YTBEpXKJICeHHH EJIMHOTrO IMlaHa CYeTOB OYXTaJITEPCKOrO ydeTa I OPTaHOB TOCYIapCTBEHHOMU
BJIaCTH  (TOCOpPraHOB), OpPraHOB MECTHOTO  CaMOYIpaBJEHUS, OpPraHOB  YIpaBJICHUS
rOCYJapCTBEHHBIMH  BHEOIOJ/DKETHBIMH  (DOHJaMH, TOCYJapCTBEHHBIX aKaJIeMHH  Hayk,
rOCYIapCTBEHHBIX (MYHUIIUIAIBHBIX) YUpexaeHuid 1 MHCTpYKIIUU IO ero MPUMEHEHHIO» (1aree
— Enuublii TU1aH CYETOB), IPH CMEHE PYKOBOAUTEIIS CyOBhEKTa yueTa MO0 HHOTO JTOJIKHOCTHOTO
JUIa, HAa KOTOPOE BO3JIOKEHO BEJIEHHE OyXTraJTepCKOro yd4eTa, JO0KHA O0ecreduBaThCs
nepeaavya JOKyMEHTOB OyXralTepcKoro y4era opraHu3aluu.

1. [lepenaua nenn OCyIecTBISETCS HA OCHOBAaHUM MPHUKa3a PYKOBOIMTENS CyObEKTa ydera,
B KOTOPOM YKa3bIBAIOTCS:

— NMPUYMHA IPOBEJCHUS NIpUEMa-TiepeIauu JIe;

— TIOPSIOK MPUEMKH — TIepeIadu JIe,

— CPOKH MTPOBEJICHUS MPUEMa-TiepeIadyn Jel,

— JIUII0, OTBETCTBEHHOE 32 C/Ia4y TOKYMEHTOB;

— JIUII0, OTBETCTBEHHOE 32 MPUEM JJOKYMECHTOB,

— Jpyrue JHIa, YYacTBYIOIIME B Tpolecce MpHeMa-nepeaadn Jen  (WIeHBI
WHBEHTAPHU3AIIMOHHON KOMHCCHUH, TPEACTABUTEIb YUPEAUTENS, OyXraiarep ICHTPaTU30BaHHOM
Oyxrajrepun);

— JlaTa, Ha KOTOPYIO JIOJDKHBI ObITh 3aBEPIICHBI YYE€THBIC MPOIECCH 32 UCTEKIIHA EPUOT
(ompenensieTcsi MCXOAs M3 CPOKOB CJaydl HAJOTOBBIX JIEKJIApalii u OyXraaTepcKoi
OTYETHOCTH);

— TIOJTHOMOYHS ¥ 00SI3aHHOCTH MPEIBIYIIET0 U HOBOTO PYKOBOJUTENS (€CITU OHU KaKOe-TO
Bpemsi OyayT paboTaTh BMECTE).

2. Ecnu mpy yBOJTBHEHUHM PYKOBOJUTEISI TIOIXOSIIAs KaHIUIATypa 10 UCTCUSHUS CPOKa
yYBEIIOMJICHHSI HE HaWJeHa, Jiefla ePearoTcs IPyroMy COTPYIHUKY, Ha3HAYCHHOMY MPHUKAa30M
yUpeauTensl, HaIpuMep, 3aMECTUTEII0 PYKOBOJIUTENS UIH HHOMY PaOOTHHKY.

3. Ha nary, ykasamnyro B Ilpmkasze, Oyxranrtepckas ciyx0a IOJDKHA 3aBEPIIUTH BCE
yUeTHBIE MPOoLecchl. JlJist ’TOro HeoOX0UMO:

— copMUPOBATH IEPBUYHBIC JOKYMEHTHI,

— c(hopmMHpOBaTH PETUCTPHI OYXTaNTEPCKOrO y4eTa B MOPSAKE, YCTAHOBICHHOM B YYETHOU
MOJINTUKE OpTaHM3aIIH;

— MPEACTaBUTh OYyXTalTePCKYI0 U HAJIOTOBYIO OTYETHOCTh, PACUETHI MO YIUIaTe CTPaXOBbIX
B3HOCOB, CTATUCTUYECKYIO OTYETHOCTD U T.II.

Bce 10KyMeHTBI JOMKHBI OBITH TIO/IIITUTHI.

4. Tlpu cMEHE PYKOBOJHUTENS YUPEKICHUS MPOBOIUTCS WHBEHTApH3AIMsl UMYIIECTBA U
00513aTeNBCTB B IOPSIKE, YCTAHOBIIEHHOM B €TUHOW YUETHOW MOJIUTHKE.

5. Tlo pe3ymbraraM TpPOBEPKH COCTABISAETCS aKT IpPHEMa-Tiepelladdl JIOKYMEHTOB, B
KOTOPOM OTPaKaroTCs:

— HaJUYAe OPTaHW3AIMOHHOW JOKYMCHTAIIMM: YyYeTHas TMOJIMTUKA, IUIaH CYCTOB
OyXrajaTepcKkoro yueTra, Y4YeTHbIE pPETUCTPhl, JODKHOCTHBIE HMHCTPYKIIMH pPaOOTHUKOB
Oyxraiarepuu;



— HaJIMYUE PETUCTPOB OyXTaJTepCKOro yuyeTa: IJIaBHAs KHUTA WM 0OOpPOTHO-CANIbI0Bas
BEJJOMOCTb, PETUCTPOB CHHTETUYECKOTO M AHAIMTUYECKOIO ydeTa IO BCEM HCIIOJIB3YEMBIM
cyeram;

— cocTosiHMe yueTa AeHexHbIX cpencTB (IlonoxeHne o mopsiike BeAEHUS KacCOBBIX
olepanuii, Kaccupa U ACHCTBYIOLIETO JOrOBOPA HA MOJHYI0 MaTEPUAIbBHYIO OTBETCTBEHHOCTD C
HUM; YCJIOBUS XPaHECHMs M ydeTa HAJMYHBIX CPEACTB U JEHEKHBIX JOKYMEHTOB; COCTOSHHUE
3anMceldl B KacCOBOM KHWIE, OCTAaTOK HAJWYHBIX JIEHEI M JIEHEXHBIX JIOKYMEHTOB B Kacce,
IIEPEYECHb BCEX CUETOB JCHEKHBIX CPEJICTB OpPraHU3aluy ¢ YKa3aHUEM UX HOMEPOB U OTIEICHUN
0aHKOB; OCTaTKM CpPEACTB MO KaKAOMY CHYETy COTJIacHO BBINHCKaM OaHKa, CBEPEHHBIM C
JaHHBIMHU Y4YeTa; HATNYUE YEKOBBIX KHIKEK, HOMEpa HEUCIIOIb30BaHHbBIX YCKOB);

— COCTOSIHME YdYeTa pAacyeTHBIX Omnepanuii (HaJuuue BBIMHCOK W3 CUETOB B OaHKe,
JIOTOBOPOB, aKTOB CBEPKHU B3aMMHBIX PAaC4e€TOB C KOHTPAareHTaMH, aKTOB CBEPKU C HAJIOTOBBIMU
OpraHaMy, a TaKke 3aJ0JDKCHHOCTH Iepes OI0KETOM IO Hajoram U coopam, IpoCpOUYEeHHOI U
0e3HaIe)KHOM 1eOUTOPCKON 3a0PKEHHOCTH, KPETUTOPCKOM 3a/10JKEHHOCTH);

—  COCTOSIHME  ydeTa  OCHOBHBIX  CPEICTB M  HEMAaTepUAIbHBIX  aKTHBOB
(MHBEHTapU3alMOHHBIE OIMCH, AKTHI BBOJA B HKCIUIyaTal[MI0 OOBEKTOB OCHOBHBIX CPEICTB, UX
BBIOBITHS U CIIMCAHUS, IPUKA3bl O HA3HAYEHUU MATEPUAJIbHO OTBETCTBEHHBIX JIULL);

— COCTOSHME YyuyeTa MaTepUaIbHO-IIPOM3BOJICTBEHHBIX 3alacoB (HAJM4YUE AKTOB
MHBEHTapU3allH, IPUXOIHBIX U PACXOJHBIX JIOKYMEHTOB).

— COCTOSIHME pacueToB ¢ paOOTHUKaMHU (HaJIM4yMe IITaTHOTO PACIMCAHMs, TPYAOBBIX
JIOTOBOPOB, TPYJIOBBIX KHUKEK, TUYHBIX KapTOUYEK paOOTHUKOB, IIPUKA30B 110 JIUYHOMY COCTaBY,
IIpaBui1 BHYTpPEHHErO0 TPYAOBOIO pacHopsika M JIPYrMX JIOKaJIbHBIX AKTOB OpraHU3alluy;
HaJIOTOBBbIE KApTOUYKHU M cIpaBku O aoxonaax 1o HADJI; uaauBuayanbHble KAPTOYKHU 110 YUETY
CTPaxOBBIX B3HOCOB, OOJIbHUYHBIE JIUCTKM M JOKYMEHTbl O Ha3Hau€HUM NOCOOUH, CBEIEHUS
NepCOHU(UIMPOBAHHOIO YUETa);

— Oyxrajrepckasi U HaJIOroBasi OTYETHOCTb;

— CBMJIETEIILCTBO O FOCYJapCTBEHHON PErMCTPALUU, CBUETEILCTBA O [IOCTAHOBKE HA Y4eT
B HAJIOTOBOM OpraHe, 10KyMeHThI 0 peructpaunu KKT;

— CIHMCOK OTCYTCTBYIOIIMX JOKYMEHTOB C OOBSICHEHHEM IPUUMH UX OTCYTCTBHS, a TAKKe
peecTp OoLIMOOK, BBISIBJICHHBIX B X0J1€ HHBEHTapU3alluH;

— (axkT mepenaun mevaTtv y4ypexaeHHs, (GUPMEHHBIX IITaMIIOB, Kitouel OT ceida u
Oyxrantepuu, Kitouei ot cucreMsl «KnueHt-bank», cepTuukarsl crenomneparopa cBsi3u  Ip.

— TMOSICHEHUST M 3aMeuyaHuss K akTy YBOJIBHSAIOIIEroCs pPYKOBOAMTENS M JIUIA,
IIPUHUMAIOLLETO JAeNa.

6. AKT mpuema-miepefadd JOKYMEHTOB COCTaBJSIETCS B TMPOU3BOJILHOW (hopMe B JBYX
sk3emIuiipax. OOMH OCTaeTcss B PACHOPSDKEHHUH  YUPEXKACHHs, BTOPOM  IEpenaeTcs
YBOJIBHSIOILEMYCSI PYKOBOJUTEINIO.

B akre yka3bIBaroTcs:

— (amwinsg, UMs U OTYECTBO JIMI, CAAIOIIMX WM NPUHUMAIOLIUX Jela, B TOM YHUCIE
IIPEJICTABUTEINS BBIIIECTOSIIErO0 OpraHa W YIEHOB MHBEHTAPU3aLMOHHONM KOMMCCHH, €CIIM OHU
Yy4YacTBYIOT B Ilepejiade Ael;

— JaTa (epuon) nepeaayu e,

— peKBmHTLI IIPHUKa3a PyKOBOJIUTENS, HA OCHOBAHUU KOTOPOTO NEpeaaroTces Aena;
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