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Hupexyop MBOY «Kpyrospckas COLL»
7 WM. Tloxa6osa

«em o5 2017 T,

[TOJIO’KEHUE O 3AIIHTE [IEPCOHAJIbHBIX TAHHBIX YYACTHHKOB
OBPA30BATEJIBHOI'O MTPOIIECCA
MBOY «Kpyrosipexas COILI»

1. O6uue nosoxkenns.

1.1. Hensio naruoro ITonoxenns sBisiercs 3ammura TIEPCOHATBHBIX JaHHBIX
YYaCTHHKOB 00pa3oBaTeNBbHOIO mpouecca OT HECAaHKUMOHHPOBAHHOTO JOCTYIIa,
HEMPaBOMEPHOT0 HX UCIIONB30BAHMS HIIH YTPATHI,

1.2. Hacrosimee ITonosxenue paspa6otaHo Ha ocHOBaHMH Koncturyuuu PO,
Tpynosoro Koznexca P®, Kogekca 06 a/IMHHHCTPATHBHBIX IIPaBOHAPYIIEHUIX PD,
I'paxnanckoro Kopekca P®, VronosHoro Konekca P®, ®enepanbHOro 3aKkoHa
«06 wH(opMaImH, MHPOPMATH3ALAK W 3alTHTe uHpopmanun», DeaeparbHOro
3akoHa Poccmiickoii ®enepatu ot 27 mons 2006 . N 152-03 «O nepcoHaNTBHBIX
AanHbIxX», [loctanoBnenus Ilpasurenscrsa Poccuiickoii ®enepammu o1 17 Hos6ps
2007 r. N 781 r. "O6 yreepxnennn [Tonoxkenus o6 obecreqeru GesonacHocTH
NEPCOHANBHBIX JIAHHBIX TpH HX 00paboTke B HH(OPMAMOHHBIX CHCTEMAX
TIepPCOHANBHBIX JAHHBIX"

1.3. TlepconanbHele JaHHBIE OTHOCSTCH K KaTeropui KoH(HAEHIHAIBHOM
uHdopManyy. Pexum koHduIeHIHATHOCTH NEPCOHANBHEIX JAHHBIX CHUMAETCS B
CIy4asx 00e3THYMBAHHS WM 110 HCTEYeHHH 75 TTeT CpOKa XpaHeHHs, €CIH HHOE He
ONpeJIeNIeHO 3aKOHOM.

1.4. Hacrosmee TIlonoxenue yTBepxzaercs u BBOJMTCA B JelCTBHE
TPHKA30M IMPEKTOpa IIKOJIBL K SBJSETCS 00S3aTENbHBIM UIS HCIOIHEHHS BCeMH
PabOTHHKaMHU, HMMEIOWMMH JOCTYN K NePCOHATBHBIM JAHHBIM YYaCTHHKOB
00pa3oBaTeNBHOro Mporecca.

2. TlonsiTHE H COCTAB NEPCOHATBLHBIX JAHHBIX.

2.1. TlepcoHalbHee JaHHbIE YYaCTHHKOB 0GPa3oBATENbHOIO mponecca —
HHbopManus, Heo6XouMas paGoTOLATENIO B CBA3M C TPYOBBIMH OTHOIIEHHAMH U
Kacaloluecs  KOHKpeTHoro pabotruka. Ilon mmdopManmeir o paGotHmKax
MOHUMAIOTCS CBEEHHS O (paKTax, COOBITHAX H 0OCTOSTEIbCTBAX KH3HHU paboTHHKa,
T03BOJIAIONINE HAEHTHQHIMPOBATE €T0 THIHOCTD.

22. B coCTaB MNEpCOHANBHEIX MAHHBIX YYACTHHKOB obpa3oBarebHOro
npolecca BXOJISAT:



- aHKeTHbIe U buorpaduueckrie JaHHbIE;

- obpa3oBaHue;

- CBeJIeHUsI O TPYZOBOM U 0011[eM CTake;

- CBeJIeHUsI O COCTaBe CeMbH;

- TIaCTMOpPTHbIE JAHHBIE;

- CBeJIeHHs 0 BOMHCKOM y4eTe;

- CBe/leHus1 0 3apabOTHOM T1aTe COTPYAHUKA;

- CBeJIeHMs] O COLIMa/IbHbIX JIbIOTaX;

- CIeL1anbHOCTD,

- 3aHMMaeMasi JJO/KHOCTb;

- HaJIMuMe CyJMMOCTew;

- aJjpec MecTa XKUTeJIbCTBa;

- IoOMallHN Tese()oH;

- MecTO paboThl WK yuebbl UIeHOB CEMbU U PO/ICTBEHHUKOB,;

- coJieprKaHue TPyA0BOro /10roBopa;

- COCTaB JleK/IapupyeMbIX CBeJIeHUM 0 HaJIMUMKU MaTepuasbHbIX LIeHHOCTel;

- coJieprKaHue JieK/iapaliii, ToJilaBaeMoi B HaJIOTOBYIO MUHCIEKLIUIO;

- MOJ/IMHHYKH U KOITWHY NPUKA30B 110 JITMYHOMY COCTaBy;

- IMYHBbIe [lef1a ¥ TPYJOBble KHVWKKU COTPYLHHUKOB;

- OCHOBAHUS K IPUKa3aM I0 JTMYHOMY COCTaBy;

- [ena, cofeprkaljie MaTepuasnbl IO TOBBIIIEHHI0 KBalu(UKaLMd U
TeperiofirOTOBKe COTPYAHUKOB, WX aTTeCTal[iH, CIy>KeOHbIM pacc/ie/lOBaHHUsIM;

- KOTIMM OTUEeTOB, HampasJ/isieMble B OpraHbl CTaTUCTUKU.

2.3. laHHbIe [OKYMEHThI SIBISIFOTCSI KOHQUAEHLUAIbHbIMU, XOTS, YUUTHIBAsI
UX MaCcCOBOCTh U e[JUHOe MeCTO 00paboTKU U XpaHeHUs - COOTBETCTBYIOIIWHN rpud
OrpaHUYEeHUsI Ha HUX He CTaBUTCSI.

3. O0paboTKa nmepcoHa/TbHbBIX JJAHHBIX.

3.1. TTox 06paboTKoii MepcoHa bHBIX AAHHBIX YYaCTHUKOB 00pa30BaTe/IbHOTO
rpoijecca TOHUMaeTCs TOy4yeHWe, XpaHeHHWe, KOMOMHUpOBaHUWe, Tepefadya WA
moboe Apyroe KCIO/b30BaHUe ITePCOHATbHBIX JaHHBIX.

3.2. B memsax obecrieueHuss TIpaB M CBOOOJ uYesoBeKa U TpakKJaHHWHA
paboTozareslb W €ro IIpeCTaBUTE/NA IpH 00paboTKe IepCOHANMBHBIX JAHHBIX
y4aCTHUKOB 00pa30BaTe/IbHOTO Tporiecca 00si3aHbI COO/TIOAThL C/IeAyoIIHe obIre
TpeOOBaHUS:

3.2.1. O6paboTka TiepCOHANbHBIX AAHHBIX yUAaCTHUKOB 00pa30BaTebHOTO
mpoijecca  MOXeT OCYI[eCTBSTbCS UCK/IIOUMTETbHO B IesX obecrieueHUs
coO/mofieHNsT 3aKOHOB M WHBIX HOPMATHBHBIX ITPABOBLIX aKTOB, CONEWMCTBUS B
TPY[OyCTPOMCTBe, 00yUeHHH W TIPOJBIKEHHH TI0 C/Ty»KOe, obecrieueHUs] JTUUHON
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6e30mMacHOCTH, KOHTPOJI KOJMMUeCTBA U KauecTBa BBITIOJMHSIEMON paboThl U
obecrieyeHusi COXPaHHOCTU UMYIIECTBA.

3.2.2. TIlpm ompemeneHnn oObeMa U COfep)KaHUsA 00OpabaTbIBaeMbIX
MepCcoHaNbHbIX JIaHHBIX YUaCTHUKOB 0Opa3oBaTe/ibHOrO Tpolecca paboTrofarenb
JIOJKeH PYKOBOACTBOBaThCs KoHctutyuument Poccuiickont @epnepaiiyu, TpynoBbIM
Kopekcom v MHbIMU (efiepa/ibHbIMU 3aKOHaMU.

3.2.3. IlonyuyeHue mMepCOHA/bHBIX [JaHHBIX MOKeT OCYLLeCTB/IATBCA Kak
MyTeM TIpeZiCTaB/eHUs] UX CaMUM YYaCTHUKOM 00pa3oBaTe/ibHOrO TpoIiecca, Tak U
MyTeM MOTyUeHUsl UX U3 UHbIX UCTOYHUKOB.

3.2.4. IlepcoHa/bHble JaHHbIe CjlefyeT I0Ay4yaTb y CaMUX YYaCTHUKOB
oOpa3oBarenbHOTO  Tiporiecca. Eciu  mepcoHanbHble — aHHble  YYaCTHUKOB
oOpa3oBaresibHOTO TIPOIiecca BO3MOYKHO TIOTYUUTh TOJIBKO Y TPEThell CTOPOHBI, TO
TOT JO/DKeH ObITh yBeZloMyieH 00 3TOM 3apaHee U OT HEero J0/DKHO OBITh MOyueHO
MUCbMEHHOe coriacyie. [IMpeKTop IIKOJbI /AO/DKEH COOOHMIUTE O  1essX,
TIpeAoiaraeMbIX UCTOYHUKAX U criocobax MojyuyeHUsi TIepCOHANbHBIX AAHHBIX, a
TaKk >Ke O XapakTepe TMOAJeXallUX TMOAYyUEeHHUI0 TePCOHANbHbIX [JAHHBIX U
MOC/IeZICTBUSIX OTKa3a pabOTHUKA /aTh MMCbMEHHOe Coryiache Ha UX ToJlyueHue.

3.2.5. /lupeKkTop IIIKOJLI ~HEe WMeeT IipaBa IojyuyaTb W oOpabaThiBaTh
TepcoHa/bHble JaHHble yYacTHUKAa 00pa3oBaTe/lbHOTO —TIpoljecca 0 ero
TIOJTUTUUECKUX, PeJTMTHO3HBIX U UHBIX YOeXIeHUsX U YaCTHOM >KH3HU. B ciyyasx,
HeroCpe/ICTBEHHO CBSI3aHHBIX C BOIMpOCaMH TPYAOBBIX OTHOILLEHWW [JdaHHbIE O
YaCTHOM JKM3HU paboTHWKa (uMHbOpMaIMs O JKu3HeAesATeTbHOCTU B cdepe
ceMelHBIX ObITOBBIX, JIMUHBIX OTHOIIEHHH) MOTYT OBbITh MOy4YeHbl U 00paboTaHbI
paboTozaresieM TOJILKO C €ro MUCbMEHHOTO COTJIacHsl.

3.2.6. [JupekTrop IWIKOJLI He WMeeT TIpaBO Ioay4yaTb U 0OpabaThiBaTh
TiepCoHasIbHbIEe JaHHbIe YUaCTHUKOB 0Opa3oBaTe/ibHOTO Mpoiiecca 06 MX UieHCTBe
B 00IL[eCTBeHHbIX O00beAVHEHUSIX WU ero Mpo(COr3HONW /IeATeJlbHOCTH, 3a
VICKJ/TFOUEHUEM C/Ty4aeB, NIPelyCMOTPEHHBIX (peiepabHbIM 3aKOHOM.

3.3. K o6paboTke, nepeiaue ¥ XpaHeHHUIO TI€PCOHAILHBIX JIaHHBIX PabOTHHKA
MOTYT UMETb JOCTYIT COTPYAHUKHU:

- Oyxranrepuy;

- MeIpabOTHHK;

- 3aMeCTUTeM [IUPEeKTOpa LIKOJIbI;

-pabOTHUKY 1[eHTPa 3aHITOCTH Hace/IeHus JJis TPYIOyCTPOMCTBA YUaIlUXCs B
KaHUKYJ/IIpPHOE BpeMsl.

3.4. Vcnosnb3oBaHWe TI€PCOHA/IBHBIX [JJAHHBIX BO3MOKHO TOJIBKO B
COOTBETCTBUU C LIe/ISIMHU, OTIPeIe/IUBIINMU UX TT0/TyYeHHe.

3.4.1. TlepcoHa/bHbIe [aHHble He MOTYT ObITh HCIO/Ib30BaHbl B LIEJSIX
MPUYMHEHUs] WMYLLEeCTBEHHOIO M MOpaJbHOTO Bpeja TrpaXkAaHaMm, 3aTpyAHeHHs
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peanu3aiiuu npaB U cBobop rpakgad Poccutickoit Penepauyu. OrpaHuueHue mpaB
rpaxaad Poccuiickoii Pezepariui Ha OCHOBe MCIT0/Ib30BaHUsI MHMOpMaI[uu 06 nx
COLIMa/TbHOM MPOMCXOXK/IEeHUH, O PaCOBOM, HAlIMOHA/ILHOMU, SI3bIKOBOM, PEeJTMTMO3HOM
Y TIapTUMHOW TIPUHA//IEXKHOCTH 3ampelleHo0 U KapaeTcsi B COOTBETCTBUU C
3aKOHO/ATe/IbCTBOM.

3.5. llepemaua mepcoHalbHBIX [AaHHBIX  BO3MOXKHA TOJIBKO C COIJIaCUs
yUaCTHUKOB  oOpa3oBaTe/ibHOTO  TIpoljecca WIM B CIyvasik,  TPsSMO
TpeayCMOTPEHHBIX 3aKOHO/ATe/IbCTBOM.

3.5.1. IIpu nepesaue TepCOHA/bHBIX AAHHBIX YUaCTHUKOB 00pa30BaTeIbHOTO
Tipoljecca AO/KHBI COOMIOAaThbCs Ceayroiiye TpeOoBaHMUS:

- He coo0IaTh TepcoHalbHble [aHHble YUaCTHUKOB 00pa3oBaTesbHOro
nporiecca TpeTbell CTopoHe 06e3 MMCbMEeHHOTO COTJIacHsl, 3a UCK/II0UeHreM CTydaes,
Korjia 3T0 HeoOXoAMMO B IeJisiX TpeAymnpeXAeHus YTPOo3bl KU3HU W 3/I0POBbIO, a
TaKXXe B C/IyuasiX, yCTaHOB/IEHHBIX (pefiepaibHbIM 3aKOHOM;

- He coo0IaTh TMepcoHalbHble [aHHbIe YUaCTHUKOB 00pa30oBaTesbHOTOo
rporjecca B KOMMepUeCcKuX Lie/isix 6e3 MMCbMeHHOT0 COoryiacHs;

- TpeAyrpeAuTh JIWLl, TOIyYaroluX TepCcoHa/bHble JaHHbIe yYaCTHUKOB
oOpa3oBaTe/IbHOTO Tpoljecca O TOM, UTO 3TH JAaHHbIE MOTYT OBbITb UCII0/Ib30BaHbI
JMIIb B LeJsiX, [/ KOTOPhIX OHM cCooOIeHbl, W TpebOBaTb OT ITUX JIMI]
TOATBEP)KAEHUsT TOro, 4YTO STO TIpaBWIO cobOstofeHo. Jluila, Toyvaroiue
nepcoHaibHble  AaHHble  00si3aHbl  COOMIOAATh  peXWM  CEeKPeTHOCTH
(koHUAeHIMaTbHOCTH). [laHHOe TIONOXKeHWe He pacTpOCTpaHsieTcss Ha oOMeH
TepCOHA/IbHLIMU IAaHHBIMU B TOPSi/IKe, yCTaHOBIEHHOM (heJiepa/ibHbIMU 3aKOHaMU;

- pa3pewiatb  JOCTyll K  [EepCOHAJbHbIM  [JaHHbIM  Y4YaCTHUKOB
oOpa3oBareslbHOTO TIpoljecca  TOJIBKO CrelUaabHO YIIOJTHOMOYEHHBIM JIULIAM,
onpejieJIeHHbIM MPUKA30M T10 OpraHU3aliy, MPU 3TOM yKa3aHHbIe JMLa [0JDKHbI
VMeThb TpaBO T0/y4yaTb TOAbBKO Te TIepCOHAa/bHble JlaHHble YYaCTHUKOB
obOpa3oBaTe/IbHOTO Mpoljecca, KOTopble He0OX0UMBI [I7IsT BHITIO/THEHUSI KOHKPETHBIX
dyHKLNY;

- He 3arpallvBaTh MHGOPMAIMIO O COCTOSIHUU 3/I0POBbsi PAOOTHHKA IIIKOJIbI,
3a UCK/IIOYEHVEM TeX CBeleHUM, KOTOpPble OTHOCATCS K BOIMPOCY O BO3MOXXHOCTH
BBITIO/THEHUsI paOOTHUKOM TPYZA0BOU (PyHKLIWY;

- TepefaBaTh IepCOHA/bHBbIe JlaHHble pabOTHWKA TIpe/ICTaBUTEISIM
pabOTHUKOB B TIOpsiAiKe, YCTaHOB/IeHHOM TpymoBbiM Kozekcom, v orpaHUYMBAaTh 3Ty
WHGOpPMAIMI0 TOJNLKO TeMH TIepCOHA/ILHBIMA [aHHBIMHA pabOTHWKA, KOTOpbIe
HeoOXOZMMBI /1J1s1 BBITIOJTHEHUSI YKa3aHHBIMU TIPe/ICTaBUTEISIMHA UX (DYHKLIAM.

3.5.2. Ilepepaua TiepCOHa/IBHBIX [AHHBIX OT Jep)Kareass WIM  ero
TIpe/iCTaBUTe/Iell BHEIIHEMY TIOTPeOUTeTI0 MOXKeT JOMyCKaThbCsl B MUHMMAJIbHBIX
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oObeMaxX M TOMBbKO B 1[eJiIX BBITIOJIHEHUS 3a/jay, COOTBETCTBYIOILIUX OOBEKTUBHOMN
npuurHe c6opa ITUX JJaHHBIX.

3.5.3. Tlpu mepefaue TepCOHA/NbHBIX JaHHBIX pabOTHHKaA ToTpeburensm (B
TOM YMC/Ie U B KOMMEepUeCKUX LieJisX) 3a INpejiesibl OpraHu3alui JUPEKTOpP LIKOJIbI
He /I0/DKeH cooOIIaTh 3TU JlaHHble TpeTbell CTOpOHe 0e3 MUChbMEeHHOTrO COIvIacHst
pabOTHMKA, 3a WCK/IOUeHWeM CJyuaeB, KOrjla 3TO HeoOXOAMMO B IIesisX
TIpeyTpeXxAeHus yrpo3bl >KU3HU U 3[00pOBbI0 pabOTHMKAa WM B C/Iydasx,
yCTaHOBJIEHHBIX (pefiepabHbIM 3aKOHOM.

3.6. Bce Mepnl KOHOHUAEHIMATLHOCTA MpU cOope, 0O6paboTKe M XpaHeHUH
TepCOHaTbHBIX JlaHHBIX YYaCTHUKOB oOpa3oBaTe/ibHOTO rporiecca
pacrpoCTpaHslOTCS  Kak Ha  OymMakHble, TaKk M Ha  3/IeKTPOHHbIE
(aBTOMaTU3MpOBaHHbIE) HOCUTETN UH(POPMALIUH.

3.7. He ponyckaercs oTBeuaTb Ha BOIPOCHI, CBS3aHHble C Ilepejadei
repcoHaIbHOM MH(OpMaLyu no TenedoHy uim (hakcy.

3.8. XpaHeHue MepCOHa/NbHBIX [AHHBIX [JO/DKHO IPOMCXOAUTH B TOPSJKe,
VICKJ/TFOUAIOLL[eM MX yTpaTy WU UX HellpaBOMEPHOe UCII0/Ib30BaHue.

3.9. [1pu NpUHSATHM pelleHNi, 3aTparuBaroluX HHTepeChl pA00THHKA IITKOJIbI,
paboTofiaTesib He UMeeT TipaBa OCHOBBIBAaTbCS Ha T€PCOHANbHBIX [JJaHHBIX
pabOTHMKA, TO/yUeHHBbIX MCKIHOUMTENbHO B pe3y/bTaTe UX aBTOMAaTH3UPOBAaHHOMN
00pabOTKM WM 3/IeKTPOHHOTO Tio/yueHusi. PabotojaTtesb yuuThIBaeT JIMUHBIE
KauecTBa pabOTHUKaA, ero 106pocoBecTHBIN U 3¢ (eKTHBHBIN TPYII.

4. locTyn K NepCOHA/IbHBIM IaHHBIM.

4.1. BHyTpeHHUM AOCTYM (JOCTYyN BHYTPU OpraHU3alivu).

4.1.1. IlpaBo AOCTYyIMa K MepCOHaIbHBIM J@HHBIM COTPY/HUKA UMEIOT:

- [IUPEeKTOP LIKOJbI;

- DYKOBOJAWTE/NW CTPYKTYPHBIX MOApasfefieHud 10  HarpaB/lIeHUI0
JleATeJIbHOCTH  (3aMecTUTeM  AUpeKTOpa  IIKO/Jbl,  OTBETCTBEHHBLIM  3a
J1eTI0NPOU3BO/ICTBO);

- caM pabOTHUK, HOCUTeJIb JaHHbIX.

- JIpyrue COTPYAHUKU IIKOJIbI TIPU BBITIOJIHEHUM WMH CBOMX CJTy>KeOHBIX
00s13aHHOCTeH.

4.1.2. TlepeueHp Jivll, UMEKLUMX [JOCTYIl K IIepCOHA/IbHbIM [aHHBIM
pPabOTHUKOB, OTIPe/ie/isIeTCsl TIPUKA30M JTUPEKTOPA IITKOJIbI.

4.2. BHemHuM JOCTYTI.

4.2.1. K unciny MaccoBbiX MOTpeOHTeNell IMepCcoHaMbHBIX JaHHBIX BHE
OpraHu3alid MOXXHO OTHEeCTM TOCy[dapCTBEHHble U  HerocyAapCTBeHHbIe
(OyHKLIMOHA/IbHbIE CTPYKTYPBbI:

- HaJIOTOBbIe UHCTIEKIIUY;



- IPAaBOOXPaHUTE/IbHbIE OpPraHbl;

- OpraHbl CTaTUCTHKW;

- CTpaxoBble areHTCTBa;

- BOEHKOMATHhI;

- OpraHbl COLMA/ILHOTO CTPAaXOBaHUS;

- IeHCHUOHHBIe (hOH/bI;

- IOApa3zeieHns MyHULIUNAIbHBIX OPraHOB YIIPaB/IeHUS;

4.2.2. Haf30pHO - KOHTDOJIbHbIE OpraHbl MUMEHT AOCTYyN K MHGOpMaLUu
TOJILKO B C(pepe CBOeil KOMIeTeHI[1H.

4.2.3. OpraHusauuy, B KOTOpble COTPYAHUK MOKeT OCYIIeCTB/ISTh
TepeunC/ieHus1 [eHEeKHbIX CPeACTB (CTpaxoBble KOMITAaHWW, HEroCyJapCTBEeHHbIE
TIeHCUOHHBIe (OH/IbI, 6/1IarOTBOPUTE/IbHBIE OPTaHK3aliY, KPeAUTHbIE YUPeXKIAeHu s ),
MOTYT ITOJIYYUTh AOCTYT K TIepCOHA/IbHBIM JaHHBIM pabOTHHMKA TOJILKO B C/Tydae ero
MMUCbMEHHOT'0 pa3pelleHus.

4.2.4. [Ipyrve opraHy3aLiiu.

CBejleHrsi 0 paboTaroljeM COTPYAHUKE WM YyKe YBOJTeHHOM MOTYT ObITb
TpeJjoCTaB/ieHbl APYrol OpraHM3alydy TOJIBKO C MWCBMEHHOTO 3arpoca Ha O/aHke
OpraHv3alyy, C TIPWIOKEHWeM KOIMMKA HOTapuajbHO 3aBepPeHHOr0 3asiB/IeHUs!
paboTHMKa.

[TepcoHanbHble [laHHble COTPYJHUKA MOTYT OBbITh TpeAOCTaBIeHbI
POACTBEHHUKAM W/IM UjieHaM €ero CeMbM TOJBKO C THMCbMEHHOIO pa3pelleHust
CaMOro COTPYZHUKa.

B cnyuae pa3Boza ObiBiasi Cyrpyra (Cymnpyr) UMelOT MpaBO OOpaTUTHCS B
OpraHu3alvio C MMCbMEeHHBIM 3allpOCOM O pa3Mepe 3apabO0THOM I/1aThl COTPYAHUKA
6e3 ero cornacus. (YK PO).

5. 3amuTa NepCcoHa/IbHbIX JaHHBIX.

5.1. Tlog yrpo3od WIM OMNAaCHOCTBIO yTparbl MEePCOHANBHBIX [JaHHBIX
TIOHMMaeTCsl eJWHUYHOe W/IM KOMIUIEKCHOe, peaslbHOe WA IIOTeHLMajIbHOe,
aKTUBHOE WJ/IM TaCCUBHOE TPOSIB/IEHHE 3/I0yMbILLJIEHHbIX BO3MOXXHOCTEH BHELIHUX
WA BHYTPEHHUX HCTOYHUKOB YIPO3bl CO37laBaTh HebIaronpusiTHbie COOBITHS,
OKa3bIBaTh JleCTaOUIM3UPYIOIliee BO3eMCTBYe Ha 3all[UIllaeMyto HHGOpMaIHo.

5.2. Puck yrpo3bl m006b6iM HHGDOPMAI[MOHHBIM PecypcaM CO3al0T CTUXUMHbIE
OencTBUs, SKCTpeMasibHble CHTyal[dd, TepPPOPUCTAYECKHe [JeWCTBUs, aBapuH
TeXHUUECKUX CPeJCTB U JIMHUW CBSI3H, Apyrde OObeKTHBHbIE OOCTOSTEThCTBA, a
Tak)Xe 3avHTepeCOBaHHbIE U He3auHTepeCOoBaHHble B BOSHUKHOBEHUU YIpo3bl JIULA.

5.3. 3amuTa IepPCOHANBHBIX [JAHHBIX TMIPECTaBIsIeT COOOH >KeCTKO
pernaMmeHTUPOBaHHbIN u [MHaMHUeCKU TeXHOJI0Tu4eCKUr TpoLiecc,
NpeiyTnpeXxJarolliid HapylleHre AOCTYITHOCTH, LeJIOCTHOCTH, JOCTOBEPHOCTU M



KOH(UIEHI[MaTbHOCTH  TIePCOHA/NbHBIX ~ JJaHHBIX M, B KOHEUHOM  CUeTe,
o0ecreunBaroLMi OCTaTOYHO HaZle)KHYI0 6e30macHOCTh MHPOPMAL[MK B MPOLiecce
yTpaB/ieHYeCKOW U MPOU3BO/ICTBEHHOM [lesTeTbHOCTH KOMITaHHUHU.

5.4. 3amuMra TepcoHa/NbHBIX JJaHHBIX pPabOTHHWKA OT HeINpaBOMEPHOIO MX
WCTIO/Tb30BaHUSI WJIU YTPaThl J0/DKHA ObITh 0becrieueHa paboToziaTresieM 3a CUeT ero
CPe/ICTB B MOPsi/ike, yCTAHOB/IEHHOM (pe/iepa/ibHbIM 3aKOHOM.

5.5. «BHyTpeHHs4 3aluTa».

5.5.1. OcCHOBHBIM BMHOBHMKOM HeCaHKLIMOHMDOBAaHHOIO [OCTyIla K
MepCOHaNMbHLIM IAHHBIM SIBISIETCS, KaK TMpaBW/O, TepPCOoHad, paboTarommii C
JOKyMeHTaMu U 0a3amMu [JaHHBIX. PernaMmeHTalusi /[JOCTyla TiepCcOHana K
KOoH(U/IeHI[MaTbHBIM CBe/IeHUsIM, OKyMeHTaM U 0a3aM JaHHBIX BXOAWUT B UMCJIO
OCHOBHBIX  HafpaB/eHWM  OpraHW3al[MOHHOM  3amuThl  uWHGOpPMALUU |
TpeJHa3HaueHa [jisd pa3rpaHUueHus TIOJTHOMOUUN MeXAYy PYKOBOAUTEISIMH U
crieliaiMcTaMu OpraHy3alyu.

5.5.2. [lns obecrieueHWMM BHYTPEHHEM 3all[UThl IT€PCOHANBHBIX JAHHBIX
paboTHMKOB He0OXoAMMO COOJIIOZIATh Psifi Mep:

- OrpaHdYeHUe W perylaMeHTallksl COCTaBa pabOTHUKOB, (DyHKIIMOHATbHBIE
00s13aHHOCTU KOTOPBIX TPeOyIOT KOH(PUAeHI[MaTbHbIX 3HAHUM;

- cTporoe u3bupatesbHOe U 0OOCHOBAaHHOe pacripejiesieHre JJOKYMEHTOB U
vHbopMaIi MeXXay paboTHUKaMU;

- paluoHasbHOe pa3MellleHHe pabounx MecT pabOTHUKOB, TPU KOTOPOM
WCKJTFOUaioCh ObI 6eCKOHTPOIbHOE MCTIOMh30BaHKe 3allyillaeMoi HH(POpMaLU;

- 3HaHWe paOOTHUKOM TpebOBaHMI HOPMAaTHUBHO — METOAWYEeCKHUX
JOKYMEHTOB TI0 3aIjydTe WHPOPMAIUA U COXpPaHEeHUH TalHbI;

- HammMude HeoOXOAWMBIX YCIOBUM B TIOMeIeHWH Mg paboThl C
KoH(U/IeHI[MaTbHBIMU TOKyMeHTaMH1 U 6a3aMu [JaHHBIX;

- ompefie/ieHWe W perJlaMeHTalUsi COCTaBa pPabOTHUKOB, WMEIOIIUX TIPaBO
JocTtyma (BXozia) B TIoMellieHre, B KOTOPOM HaXOUTCS BBIUMCIUTE/TbHAs TEXHUKA;

- OpraHu3aI[|s TOPsiZIKa YHUUTOKEHUST HH(POPMALHH;

- CBOEBpPeMEHHOe BbisiBJieHHe HapylleHus TpeOOBaHUI pa3pelInTe/bHOM
CUCTeMblI I0CTyTa pabOTHUKAaMU ToJpa3/eseHus;

- BOCIIMTaTeqnbHasi W  pa3bsCHUTeNbHasi paboTra C  COTPyAHUKAMHU
Tioipa3jesieHust 10 TPeAYIIPeKIeHUI0 YTpaThl LIeHHbIX CBefieHUd Tipu pabote c
KOoH(U/IeHI[MaTbHBIMU JOKYMeHTaMU;

- He [IOTMyCKaeTCsl Bbifiaua JIMYHBIX /leJT COTPYJHUKOB Ha paboune MecTa
PYKOBOJUTE/eM CTPYKTYPHBIX ToApa3fesieHuid. JInuHbie /lesia MOTYT BblZIaBaThCsl Ha
pabourie MecTa TO/NBKO  JUPEKTOpPY, paOOTHWKAM OTzena IepcoHasa U B
WCK/IIOUMTENbHBIX C/ydasiX, [0 TMChbMEHHOMY pa3pellleHul0  AUpeKTopa,



PYKOBOJUTENIO CTPYKTYDHOTO MOApa3feneHusi. (Hampumep, TIpU TMOATOTOBKE
MaTepHasioB JJisl aTTecTalid pabOTHHKA).

5.5.3. 3aimura IepCOHa/IbHBbIX [JaHHBIX COTPYAHUKA Ha 3JIGKTPOHHBIX
HOCUTEJISIX.

Bce manku, cozepkaiiiyie repcoHabHble TaHHbIe COTPY/HUKA, [T0/DKHbBI ObITh
3allUILeHbl 1apojieM, KOTOpPbIM CO001aeTcsi PYKOBOAWUTEIO C/IY>KObI yIpaB/ieHUst
TIepCOHAIOM U PYKOBOAUTEHO CTY>KObI MH(OPMAI[MOHHBIX TeXHOJIOTHUM

5.6. « BHelHAs 3a1qura.

5.6.1. [ng 3ammThl KOHpUAEHIMaAbHOW UH(pOpMalLMd  CO3[A0TCS
1[e/leHarpaB/ieHHble  HeO/arompusiTHble  yCJIOBUSI W TPYAHOIIPEOZOMMbIe
TIPENATCTBUSA [JIs1 JIULA, MBITAOLeroCsl COBEPIINTh HEeCAHKLIMOHUPOBAaHHbIN TOCTYTI
U oBnasieHne wuHbopMaiyeil. Llesiblo ¥ pe3ysnbTaTOM HeCAHKI[MOHMPOBAHHOIO
JocTyna K HWHGOPMAI[MOHHBIM pecypcaM MOMKET ObITb He TONBKO OBJlafieHre
LIeHHbIMU CBeIeHUSIMU W HWX MCIOJb30BaHWe, HO U WX BUJIOM3MEHEHUe,
YHUUTOXKEHWEe, BHECEeHue BHUpYyCa, TMoAMeHa, (danbCUdUKaLUsl COAep>KaHUs
PEKBU3UTOB IOKYMEHTA U [Ip.

5.6.2. Tlog MOCTOPOHHKM J/IMIIOM TIOHMMaeTcs Jiroboe J/WIl0, He HMelolllee
HeToCpeICTBEHHOTO OTHOIIIEHUS K JIesiTe/IbHOCTH 1IKOJIbI, TIOCeTUTeM, pabOTHUKU
JPYTMX OpraHW3alMOHHBIX CTPYKTYp. I[lOCTOpOHHHMEe Jsvlla He [OJ/DKHBI 3HAaTb
pacripesieneHrie  (QyHKIMM, paboune TpolleCcChbl, TEXHOJIOTUID COCTaB/IeHHS,
oopmsieHusi, BefileHUsI ¥ XpaHeHHUsl JOKYMEHTOB, Ziel U pabounx MarepuasioB B
oTJesie TlepcoHasa.

5.6.3. [ns obecriedeHysi BHeITHEM 3all[UThl TI€PCOHANBbHBIX JAHHBIX
Heo0xo1uMo cobmroaTh psi Mep:

- IOPSAZIOK MpHeMa, yueTa U KOHTPOJIS [1eTeJIbHOCTHU TTOCeTUTeIew;

- IPOIYCKHOW PEXUM OpraHu3aluy;

- TeXHUYEeCKHe CPe/ICTBa OXPaHbl, CUTHA/IM3aL[1u;

- TIOpS/IOK OXpaHbl TEPPUTOPWH, 3[]aHUM, TMOMeIlleHUH, TPaHCIIOPTHBIX
CpeACTB;

- TpeboBaHusi K 3amure UWHGOpPMAIMM TPA WHTEPBbIOMPOBAaHUM WU
cobece0BaHUSIX.

5.7. Bce smila, CBsi3aHHble C TiOJMyueHHWeM, 00pabOTKOM U  3alUTOM
TepCOHaMbHBIX MIAHHBIX, 00si3aHbl TIOATMCATh 00s3aTe/IbCTBO O HepasIviallleHuH
TepCOHATbHBIX JJAHHBIX PAaOOTHUKOB.

5.8. ITo BO3MOXKHOCTH TTepCOHA/IbHBIE JaHHBIe 00€3/TMUNBalOTCS.

5.9. Kpome wMep 3auurbl T[epCOHA/bHBIX [JaHHbIX, YCTaHOBJIEHHbIX
3aKOHO/IaTe/IbCTBOM, YUAaCTHHUKM 00pa30BaTe/IbHOTO MpoIiecca M WX Mpe/iCTaBUTeH
MOTYT BbIpabaThIBaTh COBMECTHBIE MEPhI 3all[UThl TIePCOHA/TBHBIX JaHHBIX.
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6. IIpaBa u 00513aHHOCTH YYaCTHUKOB 00pa3oBaTe/IbHOr0 Mporecca.

6.1. 3akperuvieHWe TMpaB Y4YaCTHHKOB 00pa3oBaTe/ibHOrO TIpOIiecca,
periaMeHTHPYIOIUX ~ 3allfUTy WX I[IePCOHANbHBIX JIaHHBIX, 00eCTeurBaroT
COXPaHHOCTH MOHOW ¥ TOYHOW MH(OPMALUKU O HUX.

6.2. YuacTHUKU 00pa3oBaTe/lbHOTO TIpoliecca U WX TIPe/ICTaBUTENN JI0/DKHbI
ObITh ~ O3HAaKOMJIEHbl ~ TIO[, paclucKy C  JOKyMeHTaMM  OpraHu3aluy,
yCTaHAB/IMBAIOIIUMU TIOPSIIOK 00pabOTKU MepCcoHaMbHBIX JaHHBIX, a TakKke 00 MX
TpaBax U 0013aHHOCTSIX B 3TOM 00/1aCTH.

6.3. B pensax 3amuTel MepcoHaabHbIX [AHHBIX, XPaHALLUXCA Y AUpeKTopa
IITKOJTbI, Y9aCTHUKYA 0O6pa3oBaTelbHOTO TIPOIjecca UMerOT IpaBo:

- TpeOOBaTh MCK/IIOUEHHUS WIM WCIpaBIeHUs HEBEPHBIX WM HETIOTHBIX
TepCOHAa/bHBIX TaHHbBIX.

- Ha cBOOOAHBIA OecCraTHBIA AOCTYI K CBOMM IIePCOHA/bHBIM JIAHHBIM,
BKJTFOUasi MPaBO Ha TIOTy4YeHre KOTHi JiFo00M 3amucy, cofepiKallieii repcoHaibHbIe
JlaHHbIE;

- MepCOoHa/ibHbIe [laHHble OL[EHOYHOIO XapaKTepa [IOMOJIHUThL 3asiBlI€HUEM,
BLIPA)KAIOIINM ero COOCTBEHHYHO TOUKY 3peHMUS;

- OmpefeNisATb CBOUX MpeACTaBUTEeNed [AJis 3allUThl CBOUX IE€PCOHAJ/IbHBIX
JlaHHBIX;

- Ha COXPaHeHue U 3alUTy CBOeU JIMUHOM ¥ CEMEeMHOU TauHbI.

6.4. YuacTHUKM 00pa30oBaTe/bHOTO TIpoiiecca 00si3aHbI:

- Tiepe/laBaThb [UPEKTOPY IIKOAbl WIA €ro TIpe/ICTaBUTE/I0 KOMILIEeKC
JIOCTOBEPHBIX, [TOKYMEHTUDOBAHHBIX IM€PCOHA/BbHBIX [JAHHBIX, COCTaB KOTOPBIX
yCTaHOBJIeH TpynoBbIM KOZeKCOM PO.

- CcBOeBpeMeHHO coobimiate paboTozatesnto 00 W3MEHEHWM CBOUX
TepCOHa/TbHBIX TaHHBIX

6.5. YuacTHUKM 00pa3oBaTe/bHOrO IIPOI[ecca CTABAT JUPEKTOpA IITKOIbl B
W3BECTHOCTh 00 u3MeHeHWU (aMWIMK, WUMEHU, OTUeCTBa, JaThl POXK/EHUs, UTO
1oJiydaeT OTpPa’keHWe B TPY/OBOM KHIDKKe, JIMYHOM KapTOuke oOOydarolerocs Ha
OCHOBaHUM TIpe/ICTaB/IeHHbIX [IOKyMeHTOB. [Ipy HeoO6XOAWMMOCTH W3MEeHSIOTCS
JnaHHble 00 o6pa3oBaHuM, Tipodeccry, CrieluaabHOCTH, TPUCBOEHUHA HOBOTO
paspsiia U mp.

6.6. B pensx 3amMTBl YaCTHOM >KWU3HW, JIMUHOM M CEMEeWHOW TaWHbI
yuaCTHUKHK 00pa30BaTeIbHOTO MpoIiecca He JO/DKHBI OTKa3bIBaTbCs OT CBOETO TpaBa
Ha 00pabO0TKy TepCcOHa/bHbLIX JaHHBIX TOJBKO C WX COTJIACHs, TIOCKOIBKY 3TO MOKET
TOB/IeYb NPUUMHEHHEe MOPaJbHOT0, MaTepUabHOTO Bpea.

7. OTBeTCTBeHHOCTH 3d pa3rjialieHue KOH(bl/lﬁ[EHI.Il/laJII)HOI‘/’I
anbopMaunn, CBSI3aHHOM C IMepCoHd/ibHbIMHU IdHHbIMM.
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7.1. TlepcoHanbHasi OTBETCTBEHHOCTh — OJHO W3 IVIaBHBIX TpebOBaHWM K
opraHu3aluy (yHKIIMOHUPOBAHUSI CUCTeMbI 3allUThl MEePCOHABHOW WH(pOpMAaLun
1 00si3aTesibHOe ycoBre obecrieueHust 3(heKTHBHOCTH 3TOM CHCTEMBI.

7.2. KOpuauyeckue U (Qu3ndeckue /ulla, B COOTBETCTBUM CO CBOUMH
MOJIHOMOYMSIMU ~ BrIajieroliie uMHGOpMaLyeld O TpakjaHaxX, IoJdydarliue |
WCIIO/B3YIOLKe ee, HeCyT OTBeTCTBEHHOCTb B COOTBETCTBUU C 3aKOHOJATe/TbCTBOM
Poccutickoii ®ezepaliui 3a HapyllleHHe peXkuma 3allliThbl, 06paboTKy U Topsiika
WICII0/1b30BaHUS 3TOM MH(POPMALIUH.

7.3. [IVpeKTop WIKO/bl, PYKOBOJAWUTE/]b CTPYKTYPHOIO IIOApa3feseHus,
pa3pelarIuil I0CTyNl COTPYAHUKA K KOH(UJeHI[MaTbHOMY JOKYMEHTY, HeceT
IIepCOHa/IbHYIO0 OTBETCTBEHHOCTH 3a J@aHHOe pa3pelleHue.

7.4. Kaxaplii COTPYAHUWK OpraHW3al[uM, TIOAyvaloluii [yl paboThI
KOH(UIeHIIUa/IbHbIM ~ JOKYMEHT, HeCeT eJUHOJMYHYI0 OTBETCTBEHHOCTh 3a
COXPaHHOCTb HOCUTEJISI U KOHPUeHLIUA/TIbHOCTh MH(OPMaLIUU.

7.5. Jlilja, BUHOBHbIE B HapyILIeHWW HOPM, PerylvpyroLIUX IOyuyeHue,
00paboOTKy ¥ 3all[uTy TIePCOHA/IbHbIX [IJaHHBIX, HeCyT AUCLIUIUVIMHAPHYIO,
aIMUHUCTPATUBHY0, TPaXKJAAHCKO-TIPAaBOBYK) WM YTOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUU C (PesiepasibHBIMU 3aKOHAMU.

7.5.1. 3a HeWCITIOHeHWe WM HeHajyiekalliee HCIIoHeHre pPabOTHUKOM I10
ero BHMHE BO3/IKEHHBIX Ha Hero o06si3aHHOCTeH 10 COOJIOAeHUI0 YCTaHOBIEHHOTO
ropsiika paboThbI CO CBeJileHUsIMU KOH(MU/IeHIMA/IbHOTO XapaKTepa AUPeKTOP IITKOIbI
BIpaBe TPUMEHSTh MpefycMOTpeHHble TpynoBeiM Komekcom AuCLUIIMHAPHbBIE
B3bICKaHUSI.

7.5.2. JIO/DKHOCTHBIE JIMI]a, B OOS3aHHOCTb KOTOPBLIX BXOAUT Be/eHHe
TepPCOHAMbHBIX  [JaHHBIX, 00s3aHbl  00eCreunTbh  KakIOMy  BO3MO)KHOCTh
O3HAaKOMJIEHUsT C  JOKyYMeHTaMM Y  MaTepuajaMH,  HernoCpeACTBEHHO
3aTparvBalolMU ero TpaBa U CBOOOABI, eC/i WHOe He TIPeAyCMOTPEHO 3aKOHOM.
HerpaBoMepHbIii 0TKa3 B MpeOCTaB/eHUH COOpPaHHBIX B YCTAHOB/IEHHOM TOPSi/IKe
JIOKYMEHTOB, /1100 HeCBOeBpeMeHHOe TpeJoCTaBlIeHre TaKuX JAOKYMEHTOB WJIH
VMHOU MH(OPMaLIUU B CIyYasiX, MpelyCMOTPeHHbIX 3aKOHOM, /MO0 TIpeJjocTaB/ieHue
HEerMoJIHOM WM 3aBeJJOMO JIOKHOW UWH(OpMaluM — B/eYeT Ha/lioKeHHWe Ha
JO/DKHOCTHBIX JIML] aJMUHUCTPAaTMBHOrO IITpada B pa3Mepe, OIpefesisieMOM
Kopmekcom 06 af/IMAHHCTPATUBHBIX TTPABOHAPYIIIEHUSIX.

7.5.3. B cootrBerctBUM C ['paxpaHckum KopekcoMm Jinija, He3aKOHHbIMHU
MeToJlaMi  TIONy4uBIIMe UWH(OPMAILMI0, COCTAB/SIOUIYI0 CAyXeOHYyI0 TaliHy,
00s13aHbI BO3MECTUTh IIPUUMHEHHBbIe YOBITKH, TPUYEM Takas ke O00S3aHHOCTh
BO3/1araeTcsi ¥ Ha paOOTHUKOB.

7.5.4. YrosioBHasi OTBeTCTBEHHOCTb 3a HapylleHWe HelpUKOCHOBEHHOCTU
YaCTHOM >KHU3HU (B TOM UHC/Ie He3aKOHHOe coOHpaHWe WX PaclpOCTpaHeHHe
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CBeZIeHUM O YaCTHOW >KU3HU JIML|A, COCTAaBJISIIOLLEro ero JIMYHYK WIA CeMEeUHYHO
TailiHy, 0e3 ero coryacusi), HelpaBOMEPHBI MJOCTYIT K OXpaHSeMoi 3aKOHOM
KOMIBIOTEPHOW ~ MH(OpMaluM, HerpaBOMEpHbIM OTKa3 B IIpeA0CTaBIeHUU
coOpaHHBIX B YCTaHOBJIEHHOM TIOpsi/IKe TOKYMEHTOB U CBeZleHU (eC/u 3TU JesiHUsS
TIPUUYMHW/IY BpeJl TipaBaM M 3aKOHHBIM MHTepecaM rpaXkfiaH), COBepIlieHHbIe JIUL[OM
C WCII0/Ib30BaHUEM CBOET0 CIy»KeOHOTOo TI0/I0XKeHUsI HaKasbiBaeTcs mTpadom, mmbo
JUIIeHVeM TipaBa 3aHUMarb OIMpeJe/ieHHble [JO/DKHOCTU WA  3aHUMAaThCsA
orpezie/IeHHOM JiesiTeTbHOCTBIO, TMO0 apecToM B cooTBeTCTBUM C YK P®D.

7.6. HerpaBOoMepHOCTb [esiTeIbHOCTA OPraHOB TOCYJapCTBEHHOU BAaCTH U
opraHu3anuii Mo cOopy ¥ HCTOIb30BAaHUIO TE€PCOHABHBIX AAHHBIX MOXKET OBbITb
yCTaHOBJIeHa B Cy/ieOHOM TopsifiKe.

MNopnucaHo undposor nognuckto: NMoxabosa MpurHa
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