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IosicHUuTeIbHAS 3aMUCKA
Pabouyast nporpamma no nnpopmaruke, UKT nnas 7-9 kiaaccoB cocraBnena Ha ocHoBe Ilpukaza Ne 1015 ot 30.08.13 «O0 yTBepxkaAeHUN NOpSAIKA
OpraHM3alUK U OCYIIECTBICHHUS O0OPa30BAaTENbHON JAESATENbHOCTU 10 OCHOBHBIM 00I1€00pa30BaTeIbHBIM MPOrpaMMaM Ha4daabHOTO, OCHOBHOTO M CPEIHETro
obmiero oOpaszoBanus», 3akoHa 00 oOpazoBanmu 2013 r., Pexomenmarmn MunmuctepctBa oOpazoBanust U Hayku oT 17.07.13 Ne 5429 (pexomenmanuu uist
opraHu3anuy 00pa3oBaTEIBHOTO Mpoliecca 00yIArONUINXCS ¢ OrPAHNYEHHBIMH BO3MOKHOCTSIMHU 3710POBbS).
AfanTupoBaHHAs Mporpamma 1o MHPOpPMAaTHKE COCTaBIEHAa HA OCHOBE NMPUMEPHON MPOTrpaMMbl 0 MHPOPMATHKE OCHOBHOTO OOIIETro 0Opa3oBaHUS U

TpeOOBaHUH K CEUATIbHBIM (KOPPEKIIMOHHBIM) IporpamMmam Juist ooydaromuxcs ¢ OB3.

CoBpeMeHHBIN TEepHO OOIIECTBEHHOTO Pa3BUTHs XapaKTEpU3yeTCs HOBBIMH TpPeOOBAaHUSAMH K 0OIIE00pa30BaTEIbHON MIKOJE, MPEINoaraloniuMu
OPHMEHTAINI0 00pa30BaHUsI HE TOJHKO HA YCBOCHHE OOYUYAIOMIMMCS OMpPENEICHHON CyMMBI 3HaHHWM, HO M HA Pa3BUTHE €ro JIMYHOCTH, €r0 MO3HABAaTEIbHBIX U
CO3UJIATENBHBIX CHoCOOHOCTEH. B ycrmoBusx mHpOpMaTU3aliu M MacCOBOM KOMMYHHKAIIUM COBPEMEHHOTO OOIIecTBa OCOOYI0 3HAYMMOCTH MPHOOpETaeT
MOJIrOTOBKA MOPACTAIOIIETO TIOKOJIeHUs B o0nactu nHpopmatuku 1 UKT.

Y4eHUKH KOPPEKIIMOHHOMN IIKOJIBI — 3TO JIETH, JUI KOTOPBIX XapaKTepeH OCHOBHOM OOITUIT HEAOCTATOK — HAPYIICHHUE CIIOXKHBIX (HOPM MO3HABATEIHLHOM
nestenbHOCTH. Pazymeercs, nHDOpManMOHHBIE TEXHOJIOTHH HE CIIOCOOHBI M30aBUTh OOJILHOTO PEOCHKA OT €ro HeJA0CTaTKa, OJHAKO OCO3HAHUE TOTO, YTO €My
CTaHOBSTCS JOCTYIIHBI HEBEJAOMBIE PaHbllle 3HAHUS U YMEHHUS, 1a€T €My BEPY B CBOU CUJIBIL.

B coBpemeHHOM MHpe BCsS CHCTeMa KOPPEKLIHMOHHO-IENArornyeckoil paboThl MpH3BaHA PeaOMIMTUPOBATH M COLMAIBHO aJaNTHPOBAaTh YMCTBEHHO
OTCTAJIOTO IIKOJIbHUKA.

[To conmansHOMY COCTaBY ydaluecs B Kjacce pa3Hble: €CTh JIETH JETCKOro J0Ma, OTlieKaeMble, JoMalHie. Bce MMeIT pa3Hyro MOATOTOBKY U YPOBEHb
yCBOGHUSA Marepuana. EcTh JeTu, KOTOpble MOTYT paboTaTh CaMOCTOSITENIbHO, APYrUM HeoOxoauma momoins. EcTh netu u ¢ riay0okoil yMCTBEHHOMH

OTCTAJOCTBIO. HporpaMMa COCTaBJICHA C YYCTOM BCCX BO3MOXKHOCTEH yqamuxcs.

CrpyKkTypa 10KyMeHTa
Pabouyas mporpamMma BKIIOYAET MATH pa3/ieioB: NOSCHUTEIbHYIO 3alHCKY, y4eOHO-TeMaTUYeCKU TUIaH, coJiepKaHue yd4eOHOTro MpeaMeTa, KaJleH 1apHo-
TEeMaTU4YeCKOe TUIaHUPOBaHKE, TPeOOBAaHHUS K TIOJrOTOBKE IIKOJIBHUKOB.

OO0mas xapakrepucTuka y4e0HOro npeaMera



Wudopmatuka — 3TO €CTECTBEHHOHAy4YHAs AWCIUIUIMHA O 3aKOHOMEPHOCTSX MPOTEKaHWs MH(POPMALMOHHBIX IPOLECCOB B CHCTEMAaX pPa3IMYHON
IIPUPOJIBL, & TAKIKE O METOJIAaX U CPEICTBAX UX aBTOMATU3ALIUU.

MHorue TmoJIOKEHHs, pa3BHUBaeMble HH(MOPMATUKON, pacCMaTpUBAIOTCS KaK OCHOBA CO3J[AHWS W HCIOJIb30BaHUS HMH(POPMAIMOHHBIX U
KOMMYHHKAIIUOHHBIX TEXHOJOTUNH — OJHOTO M3 HamOOJee 3HAUYMMBIX TEXHOJOTHYECKHX NOCTHKEHUH COBPEMEHHOM LMBMIM3auuu. Bmecte ¢ MaTemMaTHKOM,
bu3uKkoi, xuMuel, 6ronorueit Kypc HHGOPMATHKU 3aKIIaIbIBAET OCHOBBI €CTECTBEHHOHAYYHOT'O MUPOBO33PEHHUSI.
3anaun BBenenus npeamera «Mudopmaruka, UKT» caenywime:

v pa3BUTHE NICUXMYECKUX (PYHKIMH yUaIlerocs: BHUMaHMs, IaMATH, BOOOPaXKEHHs, BOJIU U T.11.;

v/ 3HAKOMCTBO C HH(POPMAI[MOHHBIMH TIPOIIECCAMHU B COBPEMEHHOM OOIIECTBE;

v pOpMHUPOBaHHE OCHOBHBIX YMEHHMH M HaBBIKOB HCIIOJIB30BAHHs KOMIILIOTEPA KaK YHHBEPCAIBHOIO WHCTPYMEHTA JJIs PEIIECHUS Pa3sHOOOpasHBIX

3a/1ay;

v popMHUpOBaHHE KOMMYHHKATHBHBIX CIIOCOOHOCTEN;

v’ pasBHUTHE TBOPYECKHX CIIOCOOHOCTEH;

v MHAMBHIyalIu3ands 00ydeHus;

v’ MCHOJIB30BaHKE KOMITBIOTEPA KaK CPECTBA TIO3HAHUS.

MecTto npeaMera B y4eOHOM IJIaHe

Paboyas nmporpamma paccuutana Ha 34 yaca B ron (1 gac B Henenio).

[Iporpammoii mpeayCMOTPEHO MPOBEACHUE:

. MPAKTUYECKUX paboT- HA KAXKIOM YpPOKe
®opMbl OpraHu3annu y4e0HOro npouecca

Enununeit yueGHoro mpouecca sBiseTcss ypok. B mepBoil yacTu ypoka NpoBOIUTCS OOBSICHEHME HOBOTO MaTepHaja, BO BTOPOH YacTH ypoka
TUTAHUPYETCS KOMIBIOTEPHBIN MPAKTUKYM B (pOpMe MPaKTHYECKUX pabOT MM KOMITBIOTEPHBIX MPAKTUYECKUX 3aJaHU pacCUUTaHHBIE, C YUeTOM TpeOOoBaHUMU
CaunlIH, na 20-25 MUH. 1 HampaBlIeHbl Ha OTPAOOTKY OTAENbHBIX TEXHOJOTUYECKHX MPHUEMOB U MPAKTUKYMOB — WHTETPHUPOBAHHBIX MPAKTHUECKUX PadoT,
OPUEHTHUPOBAHHBIX HA MOJyYEHHUE LIEIIOCTHOTO COJIEP/KATEIBHOIO PE3YIbTATA, OCMBICIEHHOIO U MHTEPECHOTO IS yJaIlIUXCsl.

Bcero Ha BBIMOTHEHHE PA3IMYHBIX MPAKTUYECKUX PabOT OTBENEHO Oojiee MOJOBHMHBI YueOHBIX udacoB. PaboTa Moker ObITh pa3burTa Ha 4YacTu U

OCYIICCTBJIATHCA B TCUCHUC HCCKOJIBKHUX HCACIIb.



@opMbI KOHTPOJISI 3HAHU I, YMEHH i, HABBIKOB Y4aIIMXCsI

Bce ghopmul konmpons no npodonsxcumenvhocmu paccuumanst va 10-20 munym.

Texywuii KOHmMPOb OCYIIECTBISETCS C IOMOIIBIO KOMITBIOTEPHOTO MPAKTUKyMa B OpME MPAKTUYECKUX PA0OT U MPAKTHUCCKUX 3aTaHUN.

[Tpu BeICTAaBICHUH OIICHOK 32 MPAKTUICCKUE PAOOTHI YUUTHIBAIOTCS CIICAYIOIIUE TIOIXOIbI:

— €CJI MpakTU4decKas paboTa HOCHT OOYJArOIIHIA XapaKTep, MPOBOIUTCS C METbI0 MPOBEPKH YCBOSHHUS HOBOTO MaTepHaiia M 110 BpEMEHHU 3aHHUMACT
9acTh YpOKa, yIUTEIh UMEET IMPABO HE BBHICTABIISITH OICHKH O0yJaOMUMCs BCETO KIlacca,

— €ClIi TpaKTHuYeckas padoTa KOHTPOJMPYIOLIEro XapakTepa, TO OLIEHKH 3a JaHHbBIM BHJ NPaKTUYECKOM pabOThl BBICTABISIOTCS BceM 0e€3

UCKJTIOYEHUSI 00y4aroIuMCs.

Conepxanue pa3iesioB NporpaMMsl

7 xkJj1ace
Texnuka 0e30macHOCTH NPU padore ¢ KOMNbITEPOM. CBeleHH S U3 UCTOPUHU PA3BUTHS KOMIIBIOTEPHBIX TEXHOJIOTHi (2 4.).
Texnuka 6e3omacuoctu mpu padore Ha [IK. CoepmienctBoBanue 1K, coBpeMeHHbIE KOMITBIOTEPHBIE TEXHOJIOTHH.

Yro Takoe kKoMnbOTEP (24).

UTO yMEIOT KOMIIBIOTEPHI. Y CTPOUCTBO KOMITBIOTEPA (CUCTEMHBIN OJI0K, MOHUTOP, KIIaBUATYpPa, MBIIIIb).

YerpoiictBo komnbroTepa(134). 3HaKoMCcTBO ¢ KnaBuatypo. AndasutHeie kiapuimm. OOydeHne paboTe ¢ MAaHUITYISITOPOM «MBIIIIb)
(;rleBast m TpaBasi KHOIKA). 3arjiaBHbIE W TMPOMUCHBIE CHUMBOJIBI pycckoro andasuta. [{udpossie knaBumu. Yncna u mudpel. 3HaAKU U
CHUMBOJIBL: «+»; «-»; «=». KimaBumm ympaBineHus xypcopom. Kmasumm: npoben, Shift, Enter, Backspace, Delete.Cuctemubiii 6110K:
Mpo1ieccop, *KECTKUM JUCK, ONepaTUBHAs MaMsTh, KapTa MaMsTH.

I'padpuueckuii perakrop(94.):



3amyck mporpammel Paint. OkHo rpadudeckoro pemakropa Paint: Haspanue ¢aitia, maHedb WHCTPYMEHTOB, CTPOKAa MEHIO, MAIUTPA,
MOJIOCHI MTPOKPYTKU. PaboTa ¢ nHCTpyMeHTamMu (KapaHJaml, KUCTh, IpsAMas U KpUBasi JIUHHUH, 3JUIUIC, TPSIMOYTOJbHUK, MHOTOYTOJIbHUK,
nactuk). OTMeHa BHECEHHBIX H3MCHEHHMI.

CoxpaHeHue, KONUpPOBaHHUE, pAaCKPAIIMBAHUE PUCYHKA.

TexcToBblil pexakTop (84.)

3anyck mporpammbl Word. OKHO TEKCTOBOTO peIaKkTopa: Ha3BaHHE OKYMEHTa, CTPOKa MEHIO, IMaHelb WHCTPYMEHTOB, MaHEb
dbopmarupoBanus. Knonka cBepHyTh. KHomka 3akpeiTh. Kypcop, TexcTtoBoe mose, JUHEHKH, MOJochl NMpokpyTku. Habop Ttekcra.
Ucnpasnenune ommubok. Boigenenne ¢pparmento tekcra. Llpudr. Pasmep mpudra.4 xkHONKM A BEIpaBHUBAHUSA TEKCTa: IO JIEBOMY,
paBOMY Kparo; MO IIEHTPY; M0 MIUpUHE cTpaHulibl. KHOMKa, 1715 BbIIeNIeHUs TeKCTa 0oJiee KUPHBIM, HAKIIOHHBIM IpudToM. KHomka asis

HO,II‘IépKI/IBaHI/I}I BBIJICIICHHOI'O @paFMGHTa TekcTa. MI3sMeHeHue OBCTa TCKCTA.

ConepxxaHue pa3iesioB NporpaMmsl 8 Kiace
(34 yaca, 1 yac B HeJ1eJI10)

IMpaBuiia TeXHMKH 0€30MACHOCTH NMPHU PadoTe ¢ KOMNBLIOTEPOM. (24)
[lepcoHanbHBIN KOMIIBIOTEP - YHHUBEPCAIBHOE YCTPOMCTBO aiisg paboThl ¢ mHpopMammeit. [IporpaMmmHoe u ammapaTtHoe obecrieueHue
KOMIIBIOTEPA.
YcrpoiictBa komnbroTepa(10y).
[Iporpammsel u ¢aiinel. CD u DVD agucku. Paborta ¢ mbimbio. JleBas, mpaBas kinaBuila Mblid, konécuko. Kypcop. Bun kypcopa B
3aBHCHMOCTH OT 3ajna4u. Kiasumm ynpasiienus kypcopoM. Kiapumu: mipo6en, Shift, Enter, Backspace, Caps Lock, Delete. Monwutop
nepcoHanbHOro komnstorepa. [lepudepuiinbie ycrpoiicTBa BBOJIa U BbIBOJIa UHPopMaluu. OrnepalioHHas CUCTEMA.

Opranusaius gansabeix B cucreme Windows. Cosnanue nanok u (haiios.



Haxoxnenue HyxHOTO (haiiya yepe3 nNpoBOAHUK WK yepe3 pyHkuuto [Touck.
I'paduuecknii penakrop Paint (8u).
3amyck nmporpammebl Paint. [Tanens uacTpymentoB. [lanutpa. Co3nanue nsetHoro pucynka. CoxpaHenue B (haiiie CO3aHHOTO PUCYHKA.
CuutbiBaHue pUCyHKa U3 (ailla u ero peaaktupoBanue. Kak yBenuuuTh oOnacTh pucoBanus. Kak 3amaTe pa3Mepbl pUCYHKA.
[lepemenienre Mo PUCYHKY OOJBIIMX pa3MepoB. YMeEHbllIeHHE pucyHKa. CoxpaHeHHe, KOIMUPOBAHHUE, pacCKpallMBaHUE PHUCYHKA.
Hannucu BHyTpH pucyHkoB. Bei0op ocHOBHOTO 118€Ta, BHIOOD mipudTa, BEIOOP pazMepa mipudra.
[IpocMOTp 1 meyaTh pUCYHKA.
TekcroBbiii perakTop Word (149).
3amyck mporpammbl Word. Baemrauii Bua nporpamMmbl Word.Co3naHue 10OKyMeHTa.
[lanens QopmatupoBanusi, Bkiagka «l nmaBHas». bydep oOmeHa (komupoBaTh, BCTaBUThH, BbIpe3aTh). Llpudrt, abzam, crumm,
penaktupoBanue. Habop Tekcra.
Odopmienne 3arosioBka tekcta. WOrdArt — onna u3 QyHknuii TekctoBoro pemakropa Word.IlpumeHeHne pa3inyHBIX BapUaHTOB
oopMiICHHsI 3arojioBKa TEKCTa, OYKBHIy B Hadajie TekcTa. Tekcromwlii pemakrop Word. Bknagka BcraBka. OdopmiieHune Tekcra
kaptuakamu. CoOopuuk wuzobpaxkenuit ClipArt.OdopmieHre THTYJIBHOTO JIKCTA. Hannmuch THTYNBHOW CTpaHHIBL. DOUTYpHI
(reomeTpuueckue GUTYpHI, TUHUHN, PUTYPHBIC CTPEIIKH, 3BE3/IBI U JICHTHI)
ConepxxaHue pa3iesioB NporpaMmsl 9 kiace
(34 yaca, 1 yac B HegeI10)

BBenenne. Texuuka 0e3omacHocTH. (24)
Texnuka 6e3omacaoctu pu padote Ha [IK. CoepmenctBoBanue 1K, coBpeMeHHBIE KOMITBIOTEPHBIE TEXHOJIOTHH.
HcTopust pasBUTHA BHIYUCIAUTEIbHOM TeXHUKH. (14)

YcrpoiictBo komnbroTepa(104)



Wudpopmanusa. Kommneiorep -  yHHMBEpCaJlbHOE YCTPOMCTBO BBOJAA, 00paOOTKM M BbIBOAA HH(popManuu. Pabora ¢ KiIaBHAaTypHBIM
TpeHaxx€poMm. bykBa, 3HauoK, udpa. YcrpolicTBa BBoAA HHPOPMaLUU. Y CTPOHCTBA BbIBOJA WH(MOPMALIHH.

Cucremnubiii 6510k. Ha3znauenue Omoxka. IIpoueccop, :xE€cTKMil AMCK, KapTa NaMsTH, ONepaTHBHAs NaMsATh, 3BYKOBas KapTa, BUIEOKapTa.
[Mamsare IIK: BHyTpeHHsis u BHewmHssl. Haznauenue namsatu u ee BuAbl. Dmdui-mamsats. OnepatuBHas W JOJTOBPEMEHHAs NaMsTh
KOMIIbIOTEPA.

TekcroBbiii pegakTop Word (104) Co3nanue TaOIHIbI B TEKCTOBOM JIOKYMEHTE.

[Tanens mento, Bkiaaka Berapka. Tabnuna. BeraBka Tabnuiibl B JOKYMEHT WIIM pUCOBaHUE TabIULbl B JokyMeHTe. [lapameTpsl TaOIuIb.
3anonHeHue siyeek Tabnuubl. Bxinaaka Koncrpykrop. Brianka Maxket. KoppekTupoBka co31aHHON TaOIUIIBI.

Taoauunsblii pegakrop Excel (114)

3nakomcTBO ¢ Excel. Okno nporpammer Excel Jluct, kaura B mporpamme Excel.

Augetiku. Ilepemenienue oT oaHON siueiiku K Apyroi. Jmarpamma. Co3zmanue auarpamMmmbl. BcTaBka guarpaMmbl JUJis NPEICTABICHUS U
cpaBHeHUs AaHHBIX. JIuHeiHas nuarpamma. Kpyrosas quarpamma. [loctpoenue rpadukos. JlelicTBue ciiokeHHe ¢ TOMOIIBIO TPOrPaMMBbl
Excel. Perienne nmpuMepoB Ha CII0KEHHE MHOTO3HAYHBIX YHCEN. BbluMTaHue, YMHOXXCHHE, JCICHHE C MOMOIIBI0 mporpamMmbl  EXcel.

Perenne 3amau B Excel. Pemienne npumepoB Ha Bce aeiicTBus B mporpamme EXxcel.

KaJIeHHapHO-TeMaTI/I‘-IeCKOC INIAHUPOBAHHE

7 Kacc
No Tema ypoxka Kon- DJIEeMEHTHI COAepKaHuUs 3HaTe/YMETH [ara
n/m BO
4acoB
1 Texnuka 6e3omacHocTH npu padorte Ha [1K. 1 Texnuka 6e30macHOCTH Mpu padoTe Ha [IpuMeHATh TpaBHIIa TEXHUKU
ITK. CoBepuiencrBoBanue 1K, 0€30MacHOCTH Ha MpaKTHKe
COBPEMEHHBIE KOMIIBIOTEPHBIE
TEXHOJIOTUHU
2 Ucropus pazsutus 11K 1 DTanbl CTAHOBJIEHUS! KOMITBIOTEPHOU OCHOBHbBIE MOMEHTBI Pa3BUTHS
TEXHUKU KOMIbIOTEPHOU TEXHUKU
3 Kommnsrotep 1 [Tpunnun ycrpoiictea [1K cxeMa HH(pOPMaHOHHOT0 00MeHa
4 YCTpOoKCTBO KOMITBIOTEPA 1 OcHoBHbIe neMmeHTsl [1K: Mpib, B KOMIIbIOTEpE; pasan4ue




CUCTEMHBIN OJIOK, MOHUTOP, MPOIIECCOP

MPOrpamMmbl Hu JaHHBIX;
MEPCOHANBbHBIA KOMIbHTEP —
KOMIIbIOTEP IS JINYHOI' 0
M0JIb30BAHMS; OCHOBHbIE
yerpoiictBa IIK; MuHUMAaIbHBIN
KOMILJIEKT YCTPOMCTB;
MarucTpajbHbIA NPUHIMI

B3aumopneiicreus ycrpoiicrs IIK,
XapaKTEePUCTUKHU
MHKpoIpoueccopa:
4acToTa, pa3psAaIHOCTDb.

TaKTOBasi

5 3HaKOMCTBO C KJIaBUaTypoi. AndaBUTHBIE 1 KnaBuarypa, andaBuTHble KJIaBHIIY, Haznauenue kiaBuii, HaboOp TEKCTa
KJIQBUIIIH. M (POBBIE KIABHUIITH
6 [TpakTuueckas padota 1 HaGop Tekcra
7 OOyuenue paboTe ¢ MAHUTTYIIATOPOM «MBIIITHY 1 MpImb, Ha3HAYEHUE U BUJIBI Hcnosib30Banne pa3HbIX QYHKITAH
(JieBast ¥ mpaBasi KHOIIKA). KOMITBIOTEPHBIX MbIIIEH MBIIIN
8 [IpakTuueckas padota 1 Mpi111b, Ha3HAYCHUE W BUIBI JIBI>KEHHE 110 TEKCTY C IIOMOIIBIO
KOMITBIOTEPHBIX MbIIIEH MBIIIKH
9 3arynaBHbIC U MPOMMMCHBIE CHMBOJIBI PYCCKOTO 1 KnaBuarypa, anipaBuTHBIE KIaBHUIIIH, Habop, penaktupoBaHue TeKcTa
andasura.. 1M (poBbIE KIABUITH
10 KnaBumm ynpasiieHus Kypcopom 1 KnaBumm ynpasneHust Kypcopom u ux | JIBuKeHHE MO TEKCTY MPU HOMOIIH
Ha3HAa4YCHHE KJIaBUII YIPaBIECHUSI KYpCOPOM
11 | Hudpossie knaBumu. Yucna u uudpsl. 3HaAKU 1 [{udposbie knaBuiu. Ynciaa 1 mudpol. Ha6op popmyn u yuciioBbIx
Y CUMBOJIBL: «F)»; «=»; «=», 3HAKH M CUMBOJIBL: «H); «-»; «=», BBIPKEHUN
12 Knasumu: npo6err, Shift, Enter, Backspace, 1 Kiasumu: nmpo6en, Shift, Enter, VYMeTb UCIIOJIB30BaTh KIABUIIIN:
Delete. Backspace, Delete. npoben, Shift, Enter, Backspace,
Delete.
13 ITpakTuyeckas padora 1
14 Mounwutop 1 MOoOHUTOD U BUIBI MOHUTOPOB 3HaTh Ha3HAUEHHE HIIEMEHTOB
15 IIpoueccop 1 CucTeMHBIH OJI0K: MPOLIECCOop, KECTKUN | KOMIBIOTEPA U UX XapaKTEPUCTUKH
TIMCK, OllepaTUBHAs MaMATh, KapTa
namsITH
16 [TamsATE KOMIIBIOTEPA 1 CucteMHBIH G110K: porieccop, KECTKUI
JIMCK, OTlepaTUBHAs MaMsTh, KapTa
namsIT{
17 KonTtposabHas pabora 1




18

[Mporpamma Paint.

I'padmueckuii penakTop, Ha3HAUYCHUE U
BO3MOXHOCTH

3amyck mporpamms Paint.

19 OkHo rpadudeckoro pepakropa Paint: [Tanens MHCTPYMEHTOB, paboyas PaboTa ¢ uHCTpyMEeHTaMU
Ha3BaHue (Qaiija, maHeJIb HHCTPYMEHTOB, o0nacTh, KapaHalll, 3aJMBKa, JaCTUK (kapaHpani, KAcTh, psiMasi 1
CTPOKa MEHIO KpHBast TUHHUHU, SJUIUTIC,
20 | PaGora c mHCTpyMeHTamMu (KapaHJail, KUCTh) Kapanjami, KuCTh, HOJIOCHI IPOKPYTKH IPSMOYTOJIBHUK, MHOTOYT OJIbHHK,
21 Pabota ¢ uHCTpYMEeHTaMU (TIpsiMast U KpHUBast WHcTpymeHTs! pucoBanus (psamasi,
JIMHUMH, ) KpHBast IMHHUH, 3QJIMBKA, HJUIHIIC,
22 Pabota ¢ uHCTpyMeHTaMu (3JUIHIIC, IPSIMOYTOJIBHUK, MHOTOYT'OJIbHUK Pabora ¢ uaCTpyMEHTaMU
PSMOYTOJIbHUK, MHOTOYTOJIBHHUK). (kapaHpanmi, KACTh, IpsiMasi 1
KpHBast TUHHUH, DIUIUTIC,
PSIMOYTOJTBHUK, MHOTOYTOJIbHHK,
23 Pabota ¢ mHCTpyMeHTamMu (3aJTHBKA) Pabora ¢ mHCTpyMEeHTaMU
(xapaHpjaill, KUCTh, IpsMas U
KpHBast TIUHHUH, HIUIUTIC,
PSIMOYTOJTBHUK, MHOTOYTOJIbHHK,
24 [IpakTrueckas padota OTMeHa BHECEHHBIX U3MECHEHUI.
CoxpaHeHnue, KOMUPOBAHUE,
packpallvBaHue pUCYHKa.
25 [IpakTrueckas padota OTMeHa BHECEHHBIX U3MCHEHUI.
Coxpanenue, KOIIMPOBAHUE,
packpallvBaHue pUCYHKa.
26 KontponbHas paboTa
27 [Tporpamma Word. TexkcToBBIi peakTop, ero Ha3HaYeHUe U 3amyckarh IporpaMmy
BO3MOKHOCTH
28 [lanens MHCTPYMEHTOB [Tanens GpopmaTupoBaHusl, HaHEb Mcnonap30BaTh KIaBUIIY MaHeNIeH
peaKTHPOBAHMS MHCTPYMEHTOB
29 OKHO TEKCTOBOTO peAaKTOpa: Ha3BaHHE OKHO TEKCTOBOTO pelaKkTopa: Ha3BaHHE DneMeHTapHbIe IEHCTBUS B
JOKYMEHTa, CTpPOKa MEHIO, ITaHelb JOKYMEHTa, CTPOKa MEHIO, [TaHelb TEKCTOBOM PEIAKTOPE
MHCTPYMEHTOB, MaHelb (POpMaTUPOBAHUS. UHCTPYMEHTOB, ITaHENb
¢dopmarupoBanus. KHOTIKa CBEpHYTD.
Knomnka 3akpsits. Kypcop, TekcroBoe
10Jie, TMHEHKH, M0JIOCHI IPOKPYTKH.
30 Ha6op Tekcta. McnipaBienue omumooK. [IpoBepka nyHkTyanumu, HaGop Tekcra. McnipaBnenue

PCAAKTUPOBAHUC TCKCTA

omnOok. Brinenenue pparmeHToB
tekcTa. pudr. Pazmep mpudra.4




KHOTIKH JUIS BEIpPAaBHUBAHHSI TEKCTA:
110 JIEBOMY, IIPaBOMY Kparo; I10
LEHTPY; MO NIUPHUHE CTPAHHIIBL.
KHomka, a5 BbII€JI€HUSI TEKCTA

0oJee KUPHBIM, HAKJIOHHBIM
mpudrom. Knomnka s
OAYEPKUBAHUS BBIJIETIEHHOTO
¢parmenTa Tekcra. I3meHenue
I[BETA TEKCTA.

31 | Beimenenue gparmentoB tekcta. Hpudr. @parMeHT TeKCTa, KypCOB, BBIICICHHAE Boiaensate (parMeHThI TEKCTa U
MTOMOIIY KypCOBa MBIIIH
32 dPopmaruposanue. Hauepranue Tekcra ®PopmarupoBanue. Hauepranue tekcrta | MeHATH LBET, pa3Mep U HaYEPTaAHUE
33 ®dopmatupoBanue. Mi3MeHeHne 1BeTa TeKCTa. ®opmarupoBanue. MizmeHnenue npera TEKCTa
TEKCTa.
34 KonTtponbHas paborta
8 kuace
1 [IpaBuna TexHUKM O€30MacCHOCTH Tpu padoTe [IpaBuna TexHUKH O€30MACHOCTH TIPH
C KOMITBIOTEPOM paboTe C KOMITBIOTEPOM.
2 [TepconanbhbIil KOMObIOTEP. [Iporpammuoe u [TepcoHanbHBII KOMIIBIOTED -
anmnapaTHoe 00ecre4eHre KOMITbIoTepa. YHHUBEpPCAIbHOE YCTPOMCTBO JJIs1 pabOTHI
¢ wuHbopmamnuein. IIporpammuoe w
anmnapatHoe oOecredeHre KOMITbIoTepa.
3 YcerpolicTBa KOMIIBIOTEDA. [Iporpamma, (aiin, aiinoBas cuctema
[TporpamMmebl u daibl.
4 ITamsars [1IK. CD u DVD aucku. BnayTpeHHs 1 BHEIIHSSA NaMATh
KOMIIbIOTEPA
5 MaHuUIyIATOpP MBILIb. Pabora ¢ mpisto. Jleas, npaBas
KJIaBMILIa MBIIIH, KoJI€cuko. Kypcop.
Bua kypcopa B 3aBUCUMOCTH OT 3aJ1a4M.
6 Kinapumm ynpasieHust Kypcopom. KnaBuim ynpaBieHus: Kypcopom.
Knasumm: npo6en, Shift, Enter,
Backspace, Caps Lock, Delete.
7 MOHHTOP NEPCOHANTBHOIO KOMIIBIOTEPA. Buapl MOHUTOPOB M UX MPUHLIUI
paboThI
8 [Tepudepuiinbie ycTpolicTBa BBOJA M BHIBOJA [IpunTep, ckanep, THKONCTUK, 3BYKOBBIE

uHpOpMaluu.

KOJIOHKH, KaMCpa




OnepannonHas cucrema.

OnepannoHHas cucreMa.

10 @aiinosas cucrema I1K Opranuzanus JaHHBIX B CHCTEME
Windows. Co3nanue mamnok u (haiios.
11 [IpoBoaHMK Haxoxnenne HyxHoro (¢aitma uepe3 | Haxoxaenue Hy:kHOTO (haiina gepes
IPOBOAHUK WM Yepe3 pyHkiuro [Ionck. | mpoBogHMK Wik uepe3 (QYHKIHIO
ITonck.
12 KontposnbHas padoTa
13 | I'paduueckuii penaxrop Paint 3anyck nporpammsl Paint. 3amyck nporpammsl Paint.
[Tanens wuHcTpymenToB. IlamuTpa. pa3mepa
mpudra.
14 Co31aHune IIBETHOTO PHCYHKA. PucoBaHue ¢ NCTIOIB30BAHUEM MTATTHTPHI PucoBanue ¢ ncnoiap3oBaHuEM
HaJIUTPBI
15 Coxpanenue B (haiiye Co3JaHHOTO PUCYHKA. Kak yBenmuuuthk 00macth pucoBanus. Kak Kak yBenmnuuth 0061acTh
3a7]aTh pa3Mephl PUCYHKA. pucoBanus. Kak 3agats pasmepsl
[lepemernienue Mo pUCyHKY OOJIBIINX pucyHnka. llepemerenue no
pa3MepoB. YMEHbIICHUE PUCYHKA. PHUCYHKY OOJIBIINX PA3MEPOB.
CoxpaHeHue, KONUPOBAHUE, VYMeHbLIEHUE PUCYHKA.
packpamimBaHue pucyHka. Haanucu CoxpaHeHue, KONUPOBAHHUE,
BHYTPU PUCYHKOB. BbI0Op OCHOBHOTO packpallirBaHue pUCYHKa.
11BEeTa, BBIOOp mpudTa Haanucu BHyTpHu prcyHkoB. Beibop
OCHOBHOTO IIBETa, BEIOOD mpudTa
16 CuuThiBaHME pUCYHKa U3 (ailia u ero PenaxkTupoBaHue roToBOro pucyHka, CuntbiBaHMEe pUCYHKa U3 (ailia u
pellakTUPOBaHUE. neyaTh U300pakeHus ero pelakTUpPOBaHHUE.
17 CoxpaHeHue, KOMPOBaHUE, pacKpallllBaHUE CoxpaHeHue, KONUPOBAHHUE,
PHUCYHKA. packpalvBaHue pUCYHKa.
18 Br160p ocHOBHOTO 11BeTa, BBIOOD HIpUQTAa, Bb100p ocHOBHOTO 11BETa, BHIOOD
mpudra,
19 | IIpocMmoOTp U meyaTh pUCYyHKA. [TpocMoOTp U meyaTh pUCYHKA.
20 KonTposnsHas pabora
21 | TexcroBwlii pexakTop Word 3anyck nporpammel Word. Brenramii 3amyckath nporpammy Word.

Bu1 porpammsl \Word

HaGop Texcra.




22

Coznlanue 10KyMeHTa.

TeKcTOBBIN JOKYMEHT

Co3naBath TEKCTOBBINA JOKYMEHT

23 | [lanens ¢dbopmaTupoBanus, BKJIAJIKa [lanens  ¢opmaTHpoBaHus, BKJIaIKa | YMETb  HWCHOJb30BATh  IaHENb
«I'nmaBHas». «I'nmaBHas. dbopmaTupoBaHusl, BKJIQJIKa
«I'nmaBHas».
24 | bypep oOmena (kKonmmpoBaTh, BCTaBUTb, Bbypep oOmena (komupoBarh, BCTaBUTh, | YMETh  KONHMPOBaTb,  BCTaBUTh,
BBIPE3AThH). BBIPE3aTh). BBIpE3aTh (PparMeHT TEKCTA.
25 | Ulpudr, adb3arn, cTuam, peIakTHPOBAHHE. [pudt, ab3am, crunu, pegakrupoBanue. | Llpudr, ab3ail, CTHUJIH,
pelaKTHpOBaHHE.
26 | HabGop Tekcra. Habop Tekcra. HaOupats Tekcr.
27 | OdopmiieHre 3aroioBKa TEKCTa. WordArt — oana u3 GyHkIuit [IpumeHeHne pa3IuIHBIX
TEeKCTOBOrO peaakropa Word.. BapHaHTOB 0(OPMJIICHHUS 3ar0JI0BKa
TeKCTa, OYKBUIlY B Hayaje TeKCTa
28 | TekcroBbiii pemaktop Word. Bxrnanka Tekcroseiii pegakrop Word. Bximaaka | TekcToBbli peaaKTop Word.
BcraBka. BcraBka. Bxnanka BeraBka.
29 | Odpopmnenue Tekcra kapTuHKamu. COOpHHK Coopuuk m3obpaxenuii ClipArt. OdopmieHue TekcTa KapTHHKAMHU.
uzoopakenuii ClipArt.
30 | OdopmieHue TUTYIHHOTO JTUCTA. TUTYNbHBIN JHCT. OdopmiieHue TUTYIBHOTO JIUCTA.
31 | @Qurypsl (reomerpuueckue QUIypbl, JTUHUH, Qurypel  (reomerpuyeckue  (GUrypbl, | BcTaBisaTh B TEKCTOBBIM AOKYMEHT
(burypHbIe CTPEeJIKH, 3BE3/IbI U JICHTHI) JUHUH, (UTYpHBIE CTPENKH, 3BE3NBI U | GUTYpHI (TeoMeTpuuecKue (QUrypsl,
JICHTBHI) TUHUH, QUTYpHBIE CTPENKHU, 3BE3IBI
Y JICHTBI)
32 [IpakTuueckas pabora «PemakrupoBanue PenakTupoBaTh TOTOBBIN TEKCT MO
TEKCTa» o0pasity
33 | IIpaktuueckas padbora «Co3aaHue TEKCTOBOTO Co3pnaBaTh TEKCTOBBIN JOKYMEHT I10

JOKYMEHTa 10 00pasiy»

o0pa3sity




[ 34 |

KoHnTposbHas pabora | 1] |

TpeOoBaHus K MNOATOTOBKE MIKOJBHUKOB B 00/1acTi uHGopmaTuku u UKT

Yuawuecs oonoicrol:

MMOHUMATh ¥ TIPABHJIBHO IPUMEHSTH Ha OBITOBOM YPOBHE MTOHATHS «HH(POPMAIIHSI;

pa3nuyath BHIBI MH(QOpMANMKM 1O crioco0aM €€ BOCHPHSTHS YEIOBEKOM, MO (opMaM NpencTaBieHUs Ha MaTepUATbHBIX
HOCHTEIIAX;

MIPUBOJIUTH MPOCTHIC YKU3HCHHBIC MPHUMEPHI TNepelayu, XpaHCHUsI U o0pabOTKH WHGPOPMAIMHA B JIEATCILHOCTH YEIOBEKa, B
KUBOU MpUPOJIe, 00IIECTBE, TCXHUKE;

OTIPECIIATh YCTPOMCTBA KOMIIBIOTEPA,;

pasauyarh MPOrpaMMHOE M aliapaTHOe o0ecreueHne KOMITbIOTepa;

3aImycKarth nMporpaMmmel U3 MeHto [1yck;

YMETh U3MCHSATH pa3Mephl M MepeMeIaTh OKHA, pearupoBaTh Ha JIMAJIOTOBIC OKHA,

BBOJIUTH HH(POPMAITHIO B KOMITBIOTEP C MOMOIIIO KIIABUATYPhI U MBIIIIH;

yMETbh MIPUMEHSATH TEKCTOBBIA PeaKkToOp JUisl HA0opa, peJaKTUpOBaHUS 1 (OpMATHPOBAHWUSI POCTEHIIINX TEKCTOB;

yMEeTbh MIPUMEHSATH MPOCTEHIINN TpadUIecKuil peJaKTop JJIsl CO3TaHUS U PEIAaKTUPOBAHUS PHCYHKOB;

yMETb CO3/1aBaTh NMPE3CHTAIIHH;

YMETb BBITIOJTHATH BBIYUCIICHUS C TIOMOIIBIO MPIIOKeHMs KanbKkynsaTop;

3HaTh O TPEOOBAHUAX K OpPraHU3allUM KOMITBIOTEPHOTO pabodero Mecra, coomoaaTh TpeOoBaHUs OE30MTaCHOCTH U THTMCHBI B
pabote co cpencrBamu UKT;

yYMETh paboTaTh B JIOKAJILHOMN CETH;

OCYIIECTBIISITH TOUCK MHpopMannu B lHTepHETE.



HUcrounnkn nHGOpMALMH U CPeacTBA 00y4YeHH S
Y4eOHO-MeTOAUYECKUIT KOMILICKT

Jluteparypa qis yuyuTe/as
Bocosa JIJI., bocoBa A.1O. Madopmatuka: YueOnuk mis 6 knacca. — M.: BUHOM. JlaGoparopust 3Hanuit, 2013.
Bbocoga JI.JI., bocoBa A.}O. Undopmaruka. 5—6 xnaccel : meroanuyeckoe nocodoue. — M.: BUHOM. JlaGoparopus 3nanui, 2013.
Marepuaibsl aBTOpcKoii mactepckoit bocoroii JI.JI. (metodist.lbz.ru/)
s yueHnka
HNudopmaruka u UKT, 9 knace: quaakTudeckoe mocoOue yist MKOJbHUKOB, 00yJaronuXcs 0 alallTUPOBAHHON 00pa30BaTenbHOM porpamme /
ABtop-coctraButens T.U. BysnkoBa. — Kpacnospck: Kpacrosip. roc. ea. yH-T um. B.I1. Actadsena, 2015. — 64 c.

Texnnuyeckue cpeacTsa 00yuyeHUus

Komnsrotep, OC Windows, MS Offise.

Hudposbie o0pa3oBaTeibHbIE PeCYPChI

Bbocosa JI.JI., Bocora A.}O. DnekTpoHHOE priioxkeHue K yueOHuky «udopmaruka. 6 kimaccy



